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MISSION
Inspired to lead. Prepared to succeed.

VISION

Palisades School District is a community of learners. Working collaboratively, we will
provide a safe, enriching environment wherein all students can achieve academic excel-
lence and demonstrate leadership.




Dear Parents and Students,

It is our pleasure to welcome you to the 2023-2024 school year at Palisades
Middle School (PALMS). PALMS is committed to making your middle school experi-
ence positive and memorable. At PALMS we have grade level teams which help us
meet the developmental needs of the middle level learner. You will have an oppor-
tunity to gain independence and participate in new academic experiences such as
family consumer science, computer technologies, technology education, and per-
sonal growth in our daily mentoring program.

The purpose of this handbook is to guide you through building procedures,
attendance, academic and behavioral expectations as well as offer a reference for
daily operations.

Working together we will make this school year one of growth and achieve-
ment for all students. We are dedicated to and take great pride in creating an edu-
cational atmosphere where students can learn in a safe, caring, and creative envi-
ronment.

Please feel free to contact us at any time through email or a personal phone
call at 610-847-5131.

Dr. Karl R. Scheibenhofer, Principal, ext. 1001
kscheibenhofer@palisadessd.org

Mr. Richard S. Spering, Jr., Asst. Principal, ext. 1002

rspering@palisadessd.org

The Palisades School District does not discriminate on the basis of age, color, creed, handicap,
national origin, race, or sex in activities and programs as required by Title IX of the Education
Amendments of 1972.
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ATTENDANCE
Pennsylvania Law 24 PS 13-1327; 1333; 1338-1; 2016 Act 138 requires students attend school regularly, arrive
promptly, and remain in school until dismissal time. Schools are responsible for the accounting and enforcement of
this regulation, therefore please refer to the chart on the following page which outlines requirements and actions
taken by the school in regard to student absences including partial days (tardy/post-tardy incidents).

ARRIVAL

e Students may not be dropped off prior to 7:05 a.m.

e School starts promptly at 7:32 a.m. Students must be seated in their homerooms by 7:32 a.m.

e Students must report to homeroom and check-in with their teachers prior to going to any activity. Failure to do so
may result in the student being marked absent for the day and disciplinary consequences assigned.

e Late arrival (tardy): Any student who arrives after 7:32 a.m. is considered tardy. For safety purposes, he/she must
report directly to the Student Office prior to going anywhere else in the school to sign in and receive an entrance
pass. A note from the student’s doctor/dentist is required in order for the incident to be excused. Otherwise, a
written and signed note from the student’s legal parent/guardian that states the reason why the student is tardy is
needed. Late arrivals without a note are unexcused. Failure to sign in at the student office upon arrival when tar-
dy may result in the student being marked absent for the day.

e Parents—automated calls/messages will go out to parents, if your child was marked absent during homeroom as
his/her attendance record has not been changed yet to reflect the late arrival.

ABSENCES

¢ Absence Excuses: Written excuses by the student’s parent/legal guardian are required for each absence including
those absences that were reported by telephone via the absence reporting line. Excuses must be submitted to the
Student Office within three school days of the student’s return to school in order to be marked excused. Separate
notes must be written for siblings as they have separate files. Reasons for excused absences include illness, quaran-
tine, death in the immediate family, religious holidays, health care, and home emergencies directly related to the
student. Absences for which the school does not receive a written excuse within three school days of the student’s
return to school will be marked unexcused.

e Four or More Consecutive Days Absent: A note signed by a licensed physician is required upon return to school
unless such absences had been previously approved by a PALMS administrator.

e Palisades Cyber Academy Attendance: See Appendix G on p. 32

e Doctor notes must state that the student was too ill to attend school and that the student was seen by the doctor
for medical treatment on the date of the absence.

Absence Reporting Line: Parents should call 610-847-5131, ext. 1305, before 7:15 a.m. to report their child’s ab-
sence (leave a message). The child’s name, grade, reason for absence, date, and the name of the person leaving the
message must be stated. Please note, even though you reported your child absent, you will receive the automated
notification which tells you that your child was marked absent during homeroom.

Educational Trips/Day Trips (non-school sponsored):

Pre-approval from administration is required. Parents must notify the Student Office in writing ten (10) days prior
to an anticipated absence. Days taken without pre-approval are considered unexcused. It is the student’s responsi-
bility to see that all make-up work is obtained from his/her teachers and completed. The due date is at the teacher’s
discretion. Please complete and submit (to the student office) the absence preapproval form which is available on
the district website.

Unexcused/Illegal Absences: Reasons include truancy, employment, oversleeping, missing the bus, babysitting, vis-
iting relatives, working at home, vacation/recreational activities (without prior approval) , shopping, and staying
home to do school work.



https://www.legis.state.pa.us/cfdocs/legis/li/uconsCheck.cfm?yr=2016&sessInd=0&act=138

ATTENDANCE CONTINUED FROM PREVIOUS PAGE

LEAVING PRIOR TO DISMISSAL TIME (The regular school day ends at 2:32 p.m.)

e Leaving Early (Post-Tardy): Advance written notification, signed by the parent/legal guardian, is required
whenever a student will leave prior to dismissal time. Students will not be allowed to leave the building with
anyone other than a parent or legal guardian unless the school receives a written note which is signed by the
parent/legal guardian that authorizes dismissal. In addition to being signed, early dismissal notes must in-
clude the date, student’s name (first and last), grade, reason for leaving, and the name of the individual to
whom the student is permitted to be released. All occurrences of leaving before dismissal time, but not miss-
ing more than a half-day of school, will be recorded as post-tardy. A note from the student’s doctor/dentist is
required in order for the incident to be excused.

e Students should bring early dismissal (post-tardy) notes to the Student Office during homeroom/resource peri-
od on the day the student will be leaving early. The student will be given an early dismissal pass. This pass per-
mits him/her to leave class at the designated time, go to the Student Office to officially sign out, and report to
the lobby outside of the Main Office to meet his/her parents.

¢ Inthe event that a student needs to leave school early for unforeseen reasons (where written notification
was not given to the school in advance); parents must meet the student in the Main Office, write a note for
the student’s file and sign the student out prior to leaving the building.

e Early dismissals due to illness will only be excused when the school nurse sends a student home. Students who
feel ill should go to the school nurse. Students are not to contact parents on their own to leave school due to
illness. Such incidents will be marked unexcused.

e Leaving and then returning to school on the same day: Whenever a student returns to school after an ap-
pointment, the student must report directly to the Student Office to sign in. A note from the doctor/dentist
should be submitted at that time. An entrance pass will then be given to the student.

Absence/Tardy Threshold

Letter/Notice
or Requirement

Additional Parent Action

Additional PALMS Action

Any Absence other than those
which require pre-approval.

REQUIREMENT: Absence notes
must be signed by the custodial

submitted within three days of a
Istudent’s absence from school.

parent/legal guardian and must be

Parent should call the PALMS
Absence Reporting Line at 610-
847-5131, ext. 1305.

Notification to parent when child has
been marked absent from school.
Absences for which a note was not
received within three days are marked
unexcused.

3" Unexcused Absence
(cumulative)

Unexcused Absences Warning
Notification Letter

4™ Unexcused Absence
(cumulative)

2 Warning Letter regarding
unexcused absences.

Contact by the assistant princi-
pal regarding a SAIC meeting.

School Attendance Improvement Con-
ference (SAIC) meeting scheduled.
Refer to Student Assistance Program.

Unexcused Absences beyond
4™ unexcused

Subject to citation from the
District Magistrate

7™ Cumulative Absence
(includes excused and unex-
cused absences)

Absence Warning Letter

10™ Cumulative Absence
(includes excused/unexcused
absences)

Doctor Note Requirement
Letter

Notes from licensed medical
physician must be submitted
for all absences from school
from this point forward.
Contact by the assistant princi-
pal regarding a SAIC meeting.

School Attendance Improvement Con-
ference (SAIC) meeting scheduled.
Referral to Student Assistance Pro-
gram.

5 or more unexcused tardies/
post-tardies

Excessive Tardy Warning Letter

Notes from licensed medical
physician must be submitted in
order for late arrivals and early
departures to be excused.

Time missed may be added to be
counted towards full and half day ab-
sences from school.

Subsequent unexcused
tardies/post-tardies

Lunch, After School, and Saturday
Detentions may be assigned.




ACADEMIC DISHONESTY

(CHEATING/PLAGIARISM)
Cheating, in any form, is unacceptable behavior. Students found to be cheating on tests, quizzes, projects, copying
homework or any written work will not receive credit for that assignment. Plagiarism of any type (including electron-
ic) is considered a form of cheating. Teachers will notify parents and the school administrators of any incidents of
cheating. Additionally, teachers (team policy) or an administrator will determine and relay consequences. In order to
meet course requirements, students will still be required to complete the assignment. Along with academic conse-
guences, disciplinary consequences may be assigned.

ATHLETICS & ELIGIBILITY
Palisades School District is a member of the Colonial League of the Pennsylvania Interscholastic Athletic Association
(also known as the PIAA). PIAA sports opportunities in Basketball, Cross Country, Soccer, Cheerleading, Field Hock-
ey, Football, Softball, Track & Field, and Wrestling are offered to students in grades 7 and 8.

e Students who participate in PIAA middle school sports are required to develop athletic skills, and meet academic,
behavioral, and attendance eligibility requirements. Teachers will evaluate the academic eligibility of team mem-
bers every week during the athletic season. A student who has a failing grade in more than one course will be
deemed “academically ineligible” to participate. This means that the student will be suspended from game partic-
ipation during the ineligibility period.

¢ Athletes are to read the policy pertaining to drug/alcohol use in the Student-Athlete Interscholastic Athletic
Handbook available online via the Palisades District Home Page under the Athletics tab.

¢ School attendance on same date as evening events and extra-curricular activities: In order to take partin any
after-school event (including sports), students must arrive to school before 11 a.m. on the day of the event.
Students who arrive late without a signed excuse from a medical doctor/dentist can be denied participation in
evening events or extra-curricular activities on that day.

e Students will be given the opportunity to purchase insurance at the beginning of the school year. Please see the
“Insurance” section of this booklet.

ATHLETIC PERMISSION/PHYSICAL FORM: Student participants in interscholastic sports must meet the following

requirements:

e Completion, submission to the student office, and clearance of the PIAA CIPPE (Pennsylvania Interscholastic Ath-
letic Association Comprehensive Initial Pre-Participation Physical Evaluation) form. The only form that is accepta-
ble for physician and parent completion is entitled “PIAA Comprehensive Initial Pre-Participation Physical Evalu-
ation or CIPPE.” The current and only version which is acceptable this school year may be obtained through the
District’s website MySchoolBucks, or may be picked up from the Athletic Office at Palisades High School or the Stu-
dent Office at PALMS. No earlier versions of this form are acceptable.

e A comprehensive physical examination form (section six of the current PIAA form) which clears the student for
participation in a particular sport must be completed by a licensed medical practitioner no earlier than June 1 of
the same calendar year that the current school year has begun. No other versions or types of this form are ac-
ceptable.

e Parental consent must be given via completion of the current PIAA CIPPE form; and all paperwork must be com-
pleted, signed, dated and submitted to the student office for review and approval before students are permitted
to try out and/or practice.




BACKPACKS, BOOKBAGS
Upon arrival to school, all backpacks, bookbags, or bags large enough to carry books can be placed in lockers and re-
main there until the end of the school day. Students are also permitted to carry their bags with them throughout the
day to access needed materials.

BREAKFAST
Breakfast will be available for purchase by students each day from 7:15 to 8:05 a.m. Students who arrive to school
prior to 7:25 a.m. should purchase their breakfast then report to and remain at a designated table until they are dis-
missed to their homerooms by supervising teachers. Students who arrive to school after 7:32 a.m. must first report to
the student office to sign in. If breakfast is still being served, it may be purchased before the student proceeds to
homeroom with his/her late pass. Breakfast may be eaten in homeroom.

BUS PASSES
Palisades Middle School does not approve notes from parents for students to ride on another bus. All students
must ride on their assigned bus route. All requests for a different bus must come from a parent and be related to
an emergency situation. Building administration or the Director of Transportation must approve the bus change.

BULLYING/CYBERBULLYING

e See Appendix F

CAFETERIA/LUNCH
Students are to follow the cafeteria specific rules and common rules of respect, courtesy, and consideration (for staff,
students, and the building). They must listen to and respect the adults in charge, listen quietly when announcements
are being made, respect the personal space of others (keep hands and feet to themselves), dispose of trash in the
proper containers, and remind others of the rules when they observe that the rules are not being followed. Failure to
follow cafeteria and common rules may result in consequences.

Students are expected to report to the cafeteria on time. Upon entering the cafeteria, students should sit in their
seats. They will be directed to the appropriate food service line when it is time to do so. After purchasing lunch,
snacks, and/or drinks, students are to report to and remain at their table.

e Every student at a table is responsible for the cleanliness of that table.

e Food, food/beverage containers, etc., should not be thrown.

e Students are to remain in the cafeteria for the entire period unless they have a written pass from a teacher.

e No food or drink is permitted outside the cafeteria, unless otherwise permitted by school administration. Any
food or drink found outside of the cafeteria may be confiscated and discarded.

e Students may be permitted to eat outside in a designated area at the discretion of the adult in charge of the cafe-
teria. The expectations outside of the cafeteria remain the same as those that are for indoor eating.

CALCULATOR USE POLICY
The National and State Standards for teaching mathematics include a provision that calculators must be used in the
classroom. The math department recognizes the importance of this component to enhance student learning and per-
formance. Calculators are brought into the classroom to extend learning after students have demonstrated their
knowledge of basic skills and concepts. It is our goal that students recognize when to use calculators as an appropri-
ate supplement to mental computation skills and not as a replacement for them.

CELL PHONE POLICY
Cell phones and other electronic devices offer great potential as learning tools. Palisades Middle School permits the
use of electronic devices for classroom use at the discretion of the teacher and must be used for educational purpos-
es. Electronic devices must remain away and silenced from 7:32 a.m. until 2:32 p.m. unless otherwise directed by
the teacher. The Board prohibits the use of electronic devices in locker rooms, bathrooms, health suites and other
changing areas at any time. If students are observed using their device without permission the device may be confis-
cated. Any student who abuses this privilege will be subject to disciplinary consequences.




COMPUTERS
The Palisades School District uses computers and computer related resources to enhance its mission to teach skills,
knowledge, and behaviors students will need as successful and responsible adults in the community as a whole. In
order to make these resources available to everyone, the District expects that individuals who use the school's com-
puters will do so in a way that is consistent with its educational mission and acceptable use guidelines. Palisades uses
a software program called Go Guardian, this tool is designed to help teachers manage Chromebook usage in their
classrooms and monitor student activity on the device. An additional goal of the tool is to help keep students on-task
and away from inappropriate content. Chromebook usage is shared with administrators and teachers to protect stu-
dents and keep them safe.

The following rules must also be followed:
e Only the Technology Coordinator/Technology staff or appointed persons will run or install a program on any of the
District's systems.

e Everyone will respect and uphold copyright laws.
e Everyone will respect the computer equipment and the software.
e Everyone will use the login name assigned to him or her by the Technology Coordinator. {Q}‘Q

e No one should try to obtain a password for another login name.

e Everyone will access only educationally appropriate materials.

e Sending/receiving annoying, threatening, libelous, sexually, racially or religiously offensive messages through elec-
tronic means is prohibited.

e Rights of others should be observed in relation to the privacy of the files stored on a computer or on a disk. Stu-
dents should not be viewing, altering or damaging files without the owner's permission.

e Anyone who witnesses the inappropriate use of a computer on school property is held responsible to immediately
report the incident.

e Please see Appendices E, E1, E2 - school board policy regarding use of technology and personal devices.

COURSE CHALLENGE POLICY
Consideration will be given to requests from parents that their child be given the opportunity to challenge a course
when it is acknowledged by the teacher, counselor, and principal that such is in the best interest of the student.
Challenging a course refers to the process of a student testing out of a class by taking and passing the final exam in
that course at a proficiency rate of 80% or above. Information about procedural stipulations, courses available for
challenge, timelines, exceptions, etc., may be obtained from the guidance counselor.

DAILY SCHEDULE (SEE NEXT PAGE)

DEBTS
School board policy charges each student with the responsibility for the proper care of school property and the
school supplies and equipment entrusted to his/her use (e.g. textbooks, library books, etc.). Lost, unreturned, or sig-
nificantly damaged school resources will result in a student incurred debt. Disciplinary action may be warranted, if
the debt remains unpaid.



PALMS DAILY SCHEDULE

At times throughout the year, our schedule is modified to accommodate special activities.

Day 3: Vocal Sectionals, 7/8 Band Day 4: Vocal Sectionals, 7/8 Orchestra

RESOURCE PERIODS RESERVED AS FOLLOWS:**

Day 1: Band 6, Vocal Sectionals Day 2: PALMSingers, Orchestra 6

Day 5: PALMSingers, Jazz Band

Day 6: Exploratory Make-ups; Reading Olympics, Student Council, etc

**Resource is a class period:

A time to work on long-term assignments, work on group projects, get teacher help, or read/study

Regular 2 Hour Delay 3 Hour Delay
H.R. Warn 7:30 9:30 H.R. Warn 10:30
Bell Bell
H.R. 7:32-7:35 9:32-9:37 H.R. 10:32 -10:37
Resource 7:35- 8:10 Resource
01 8:12 - 8:57 9:38 - 10:15 Mentoring
02 8:59— 9:44 10:17 - 10:53 03 10:38 - 11:15
03 9:46 — 10:31 10:55 — 11:32 04 11:16 — 11:44 6" Lunch
11:17 - 11:44 7™ Class
11:17 - 11:44 8™ Class
Mentoring 10:33 - 10:54 11:45 — 12:12 6" Class
05 11:45 — 12:13 7" Lunch
11:45 — 12:12 8" Class
10:56 — 11:24 6" Lunch | 11:33 — 12:01 6" Lunch 12:13 — 12:40 6" Class
04 10:56 — 11:41 7" Class 11:33 - 12:10 7' Class 06 12:14 - 12:41 7" Class
10:56 — 11:41 8" Class 11:33 - 12:10 8" Class 12:13 — 12:41 8" Lunch
11:26 — 12:11 6™ Class 12:02 - 12:39 6" Class 12:43 - 1:10
05 11:43 -12:11 7" Lunch | 12:11-12:39 7" Lunch 01
11:43 - 12:28 8" Class 12:12 - 12:49 8" Class
12:13 - 12:58 6™ Class 12:40 - 1:17 6" Class 1:11-1:38
06 12:13 - 12:58 7" Class 12:40 - 1:17 7™ Class 02
12:30 - 12:58 8" Lunch | 12:50-1:18 8" Lunch
07 1:00-1:45 1:19-1:55 07 1:39-2:05
08 1:47 - 2:32 1:56 - 2:32 08 2:06-2:32
Dismissal 2:32 2:32 Dismissal 2:32
Bell Bell




DETENTION
Individual teachers may assign detention for misbehavior and/or missed work in the classroom. Administrative de-
tentions generally take place during lunch periods, after school on Tuesday or Thursday (until 4:30 p.m.), or on Satur-
days (8:00 to 10:00 AM or 11:00 AM). A student’s failure to report to an assigned detention will result in a more sig-
nificant consequence. Any misbehavior during a detention will result in a more significant consequence.

DISCIPLINE

Teachers and their students develop classroom expectation lists. If a student does not meet the expectations, he/she
may be asked to reflect on his/her behavior and change it by going to a designated area within the classroom. If in-
appropriate behavior continues, the student will be sent to a “buddy teacher’s” classroom where he/she will stay for
the remainder of the period. Continued infractions will result in a referral to the Assistant Principal. Acts which re-
sult in violence that pose a direct threat to the safety of others in the school, destruction of property, and/or the pos-
session, use, or transfer of dangerous weapons are in violation of School Board policy and state law. The State Police
may be notified in such circumstances.

DRESS CODE

Be mindful of the dress code expectations when choosing clothing. Personal appearance and cleanliness should re-

flect sensitivity to and a respect for others. The dress code is in place to support a positive, safe and healthy environ-

ment, and to prevent disruption of the educational process. Specifically:

e Jackets/coats may not be worn inside the building and must be placed in lockers at the start of the school day.

¢ No hats, hoods, or headgear are to be worn during the day except with a written medical directive.

e Pajamas of any type (tops and/or bottoms, night gowns, onesies, long underwear worn as outerwear, etc.) are not
permitted.

e Sagging pants or low-cut pants that expose undergarments or body parts are not allowed.

e Garments exposing cleavage, stomach, buttocks and open back are prohibited. All clothing should be of such a
length so that no undergarments or private body parts are exposed whether standing, sitting or bending. Skirts,
skorts, dresses, shorts, etc. should be no more than six inches above the knees (mid-thigh).

e Garments with profanities, lewd suggestions or graphics, offensive language or pictures, and/or drug/alcohol relat-
ed trademarks/slogans or prints are not permitted.

e “Muscle shirts,” spaghetti straps, see through or mesh shirts, strapless shirts, backless shirts, open back shirts, and/
or shirts that expose undergarments or private body parts are not permitted.

¢ Jewelry, wallet chains, clothing, articles deemed excessive, offensive, or gang-related (e.g., promoting weapons)
are not be permitted. This includes jewelry, clothing, articles that could distract the educational process, or which
could be a safety or health issue.

¢ Sunglasses may not be worn in school during school hours except with a written medical directive.

e Footwear must be worn at all times, however, footwear with wheels is not permitted.

The administrative team reserves the right to deem an article of clothing inappropriate based on safety, distraction,

and/or because it may cause property damage. Dress code violations will incur a request to change clothing (wear a

gym suit) and/or to remove the objectionable item. Repeated violations will result in parent notification and possible

further disciplinary action.

DRUG AND ALCOHOL PROCEDURES
Use or possession of illegal drugs (including “look-alike” drugs) or alcohol is prohibited on school property or at
school-related events/ trips. First offenses will result in an out-of-school suspension (up to ten days) and participation
in a drug/alcohol assessment administered by the Bucks County Council on Alcoholism (BCCA) before the student can
be readmitted to school. A second offense will result in the student being referred to the Superintendent for possible
expulsion. Students apprehended for selling or transferring controlled substances are subject to immediate expul-
sion. The Pennsylvania State Police are notified in ALL cases. (See Appendix A for the complete Controlled Substances
Policy)




EVENT ATTENDANCE AND COURTESY POLICY

e Assemblies/events provide instruction, entertainment, and an opportunity for students to develop poise and confi-
dence through participation in programs. Attendance at all events, either as a participant or as a spectator is a privi-
lege that comes with the responsibility of individuals maintaining acceptable behavior. Students should enter the
auditorium in a quiet and orderly manner.

e Immediate attention is required whenever a speaker stands before the group and raises his/her hand.

e Students who fail to behave in an acceptable manner during a special event will be removed from the program, and
may be denied attendance privileges at special events for the remainder of the school year as well as other discipli-
nary action.

e Students wishing to stay after for an athletic event must submit a signed/written note from their parent/legal
guardian and approved by administration, or the student must be accompanied by a parent/legal guardian during
the event. If while at the event, the student is to be in the care of a someone other than the parent/legal guardian,
the note should include the name of the adult with whom the student has permission to stay with.

EXTRACURRICULAR & AFTER SCHOOL ACTIVITIES

In order to participate in extracurricular activities students must meet the same academic, attendance, and behavior-

al eligibility criteria as those who participate in middle school athletics. A student receiving a failing grade in more

than one course will be deemed “academically ineligible” to participate. This means that the student will be prohibit-
ed from competition in such activities until subsequent elimination of the failing grade(s). Extracurricular activities
include but are not limited to musical performances, art club, ski club, socials, television studio, etc.

¢ School attendance on same date as evening events and extracurricular activities: In order to take part in any after-
school event (including dances, sports, ski club), students must arrive at school on time the day of the event. Stu-
dents who arrive late without a signed excuse from a medical doctor/dentist may not participate in evening events
or extracurricular activities on that date. Attendance at MTS & Homework Club are exceptions to this rule.

e Teen Night Out: Students are not permitted to arrive after the doors are locked (approximately 30 minutes after
start time), nor are they allowed to leave the building during school socials or dances. If a student leaves the build-
ing they will not be allowed to continue to participate in the event, and their parents will be contacted to pick them
up. The administration reserves the right to exclude (from attending future events) any student who is not picked
up within 15 minutes of the advertised conclusion of the event.

FOREIGN LANGUAGE

At the end of 7™ grade, students are recommended for either a Foreign Language or Reading in g grade. Students
who have not been recommended to take a language in gt grade will still have the opportunity to pursue foreign lan-
guage study in ot grade. The Language Arts and World Language departments together have established the follow-
ing criteria to determine which students are ready to take a foreign language and which students would benefit from
taking another year of reading:
1. Ascore of proficient or better on the 5" and 6™ grade PSSA Reading test.
2. A score of proficient or better on the 7" grade Measure of Academic Progress (MAP) Reading tests.
3. The studentis on or above grade level, with appropriate fluency and accuracy, as evidenced by teacher observa-

tion, CBAs, & quarterly assessments.

FORGOTTEN ITEMS
e Parents are asked to discourage their children from making a habit of having someone bring forgotten items to
school for them.
e Parents must bring identification with them so they can be admitted into the building.
e Items should be clearly labeled with the student’s name and grade. They can be left on the table provided in the
entranceway. The school is not responsible for items left for students, and students are responsible to pick up
items. The secretaries will not call/locate students to retrieve items.




GENERAL RULES AND RESPONSIBILITIES (other)
See list of other general rules and responsibilities on pages 16 and 17 of this handbook.

GRADING
Grades may be accessed online via the POWERSCHOOL PARENT PORTAL grading system with your assigned username
and password. The following grading system will be utilized:

Grade 6 Grades 7 and 8

2019-2020 And beyond 2019-2020 And beyond
LETTER GRADE: | PERCENTAGE: LETTER GRADE: | PERCENTAGE:
A+ 97-100 A+ 97-100
A 93-96 A 93-96
A- 90-92 A- 90-92
B+ 87-89 B+ 87-89
B 83-86 B 83-86
B- 80-82 B- 80-82
C+ 77-79 C+ 77-79
o 73-76 C 73-76
C- 70-72 C- 70-72
D 67-69 F 0-69
D- 65-66
F 0-64

GPA calculations are determined quarterly, using our student management grading software. In order to hand-
calculate GPAs, the course credit must be used as a divisor. Keep in mind that cumulative YTD GPAs are determined
as “years-to-date” and are cumulative beginning on the student’s first grading period they were enrolled at PALMS.

Core Subjects = 1.00 credit
Performing Arts (music) = 0.50 credit
Wellness & Fitness = 0.50 credit
Exploratory subjects = 0.25 credit

GPAs are calculated using total quality points multiplied by the al-
lotted credits for weighted credit divided by total credit

Example:

Reading, B = 3.0*1.00 allotted credit = 3.0 weighted credits
Computer, B =3.0*0.25 allotted credit = 0.75 weighted credits

(3.0 + 0.75 weighted credits) divided by 1.25 total credits = 3.0 GPA
Honor Roll criteria:

e Distinguished Honors: all A’s

e Honors: any combination of A’s B’s, or C’s with a GPA of 3.6 and no D’s or F's

GUIDANCE SERVICES
The guidance and counseling services include orientation for new students, an organized testing program, individual
counseling, group guidance activities, student conflict resolution through restorative circles, academic assistance
through the Instructional Support Team, and continuation of a cumulative record for each pupil. Students may request
to see the counselor by scheduling an appointment.

GYM SUITS
Gym suits are required for physical education classes. They consist of a white gym shirt and black gym shorts. These
articles of clothing can be purchased from the school store. Gym shirts are mandatory and the cost is $7.00 per shirt.
Gym shorts are available for purchase and the cost is $14.00 per pair. With prior approval from the gym teacher, black
shorts other than gym uniform shorts may be worn for physical education class.
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HARASSMENT /DISCRIMINATION
e Harassment/Discrimination—See Appendix B
e Bullying/Cyberbullying —See Appendix F

HEALTH SERVICES

¢ With the exception of special cases under medical care and/or a physician’s written orders, the school nurse is only
responsible for the emergency care of injuries and sudden illnesses or injuries.

e Students must have a pass from their teacher in order to leave class to visit the nurse.

¢ Students may not have medication in their possession at any time.

e All medication, prescription and non-prescription must be kept in the Nurse’s Office. The term “medication” in-
cludes prescription drugs as well as over-the-counter medications, e.g., Tylenol (acetaminophen), aspirin, cough
medicine, cough drops, vitamins, herbal remedies, etc. Medication will be administered to students during school
hours only when such is required and accompanied by a doctor’s order. No medication shall be administered to any
student without proper completion of the Palisades Medication Dispensing Form. Completion of the medication
dispensing form requires signatures of both the parent/guardian and the physician. A separate form must be used
for each medication and be specific as to dosage, e.g., Tylenol, Extra Strength Tylenol, etc. Any medication which is
to be administered by school personnel must be delivered directly to the nurse before homeroom. Medication
must be brought to school by the parent/guardian in the original, properly labeled container.

HOMEBOUND INSTRUCTION
Homebound Instruction is provided for students who cannot attend school because of extended iliness which
requires a student to be absent from school for a duration of more than two weeks. Upon the recommendation of a
licensed physician and the completion of the form “Physicians Report for Homebound Instruction,” homebound in-
struction totaling five hours per week may begin. Forms and further information are available in the guidance office.
NOTE: A parent/legal guardian must be present during the period of time the homebound instructor is in the home.
Parents—please note that you may receive automated calls/messages which state that your child was marked ab-
sent from homeroom as the daily attendance code on their record may not have been changed prior to the auto-
mated activity. If so, please disregard the automated call.

HOMEWORK
Homework is considered an important part of the grading process, should be taken seriously, and always completed.
A failing grade may be the result of work not made up after two weeks. Students are encouraged to write down their
homework assignments in their assignment books. Student’s should check their teacher’s Canvas pages everyday for
homework information.

It is the student’s responsibility to contact teachers to make arrangements to make up work that is missed for any
reason. Teachers need at least 24 hours notice before work can be available for parent pick up in the Main Office.
Parents, please use your child’s Canvas courses and communicate with their teachers for assignments when your child
is absent. If your child is absent more than 3 days, please use the team voicemail to make homework arrangements.

INSURANCE
The Board shall provide parents/guardians the opportunity to purchase Voluntary Participation Student Accident In-
surance Plan coverage. At the onset of the school year, the informational flyer and letter is given to each student. The
enrollment period ends by the date specified in the flyer (very early in the current school year). Coverage may be pur-
chased through Bollinger Insurance Solutions accessible at www.BollingerSchool.com. Please note that the school dis-
trict does not provide accident insurance for students.
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INTERNET USE
All students and parents/legal guardians must sign the District’s Internet Acceptable Use Guidelines and Agreement &
Web Tool Use Permission form before they will be permitted to use computers in the building. See Appendix E1.

LATE TO CLASS
All students are expected to be on time, seated and ready to learn in their classes (including homeroom/resource peri-
ods). Sufficient time is allowed for students to move from class to class. An initial lateness will result in the student be-
ing issued a warning. Each subsequent late to class can result in a teacher-issued detention. Repeated lateness to class
(more than 3) may be reported to the Assistant Principal for administrative action.

LIBRARY
Students must have a pass from a teacher in order to visit the library. It is open during school hours. Students may not
use the library outside of the school day unless they have permission from the librarian.

LOCKERS

e Each student is provided with a locker in which to keep his/her personal belongings and books.

e Under no circumstances may locker combinations be shared.

e Jamming a locker in an open position is prohibited, and students may not go in to another student’s locker.

¢ Students may go to their own lockers before and after school, before and after lunch, and/or as designated by their
teachers.

e The school will not be responsible for the loss of any personal items, and students are urged to not bring highly valua-
ble items to school.

e Problems with lockers should be reported immediately to the homeroom teacher.

e Any abuse of school lockers (including leaving perishable food in a locker for an extended period of time) will be con-
sidered vandalism.

LOST AND FOUND
e Student possessions should be clearly marked with their name.
¢ All lost clothing items, notebooks, shoes, etc. are placed on a rack outside the cafeteria.
¢ Valuable personal items that are found should be brought to the Student Office. Students seeking a lost personal
item such as jewelry, glasses, purses, electronics, etc., should see the Student Office secretary.
o Administration, teachers, and staff are not responsible for lost items.

MEDICATION PROCEDURES
See Appendix K, page 40

MESSAGES FOR STUDENTS FROM PARENTS
e In an effort to preserve the educational process, messages should be kept to a minimum.
e Interruption of a class affects the entire class and the learning process, therefore, classes will not be interrupted for
parent phone calls unless it is an extreme emergency.
e Parents should make every effort to communicate with their children before they come to school.
e Remember—It is very difficult to get messages to students near to or at dismissal time, and may be unsuccessful.

NATIONAL JUNIOR HONOR SOCIETY (NJHS)
Membership in the NJHS is an honor bestowed on students who have demonstrated outstanding scholarship, charac-
ter, leadership, service, and citizenship. Students who have been selected by a faculty council are expected to continue
to maintain these high standards. Students who have attended PALMS a minimum of three semesters, have demon-
strated an impeccable discipline record (no suspensions), and who have achieved a cumulative grade point average of
3.75 or higher are eligible to apply for NJHS membership.
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PASSES (SMARTPASS)
Students must have a pass when going anywhere in the building during school hours (including homeroom or re-
source period) unless it is during the time allotted to move from one of their classes to another. PALMS uses an elec-
tronic hall pass program called SMARTPASS. SMARTPASS is accessed directly through each students’ individual
chromebook, and is set up for their individual use. Teachers manage SMARTPASS from their classroom dashboards.
Students should use the kiosk chromebook to sign-out using SMARTPASS from the cafeteria. Students are responsible
for reporting directly to the location designated in SMARTPASS. Students without a pass will be escorted back to their
assigned area. Repeated offenses may result in disciplinary action.

PERSONAL PROPERTY
Valuables should not be brought to school. Students should lock personal property in their lockers while at gym, and/
or during the school day, and/or during after-school activities. Property should not be left on benches, in front of
classroom doors, or in any other place in the school that has not been designated for such purposes. The school is
not responsible for the loss/damage of personal articles.

PRIVILEGE RESTRICTION

e Students who exhibit persistent misbehavior, poor attendance, poor grades or student debts will be subject to re-
striction from privileges which may include (but are not limited to) the following: attendance at school socials, as-
sembly programs, field trips, movies, extracurricular activities such as clubs, athletics, and sporting events.

e The length of the restriction varies, and is determined by the Assistant Principal.

e Students who misbehave during their assigned privilege restriction or who continue to misbehave after the privi-
lege restriction period has ended will receive further consequences.

e The administration reserves the right to restrict students from attending school trips, school events, and school
sponsored activities, etc.

SCHEDULE / COURSE CHANGES

Requests for changes to a schedule or to add/delete a course will be considered only during the first two weeks of a
course. Consideration will be given to such requests from students or parents when these changes are in the best
interest of the student. Changes will only be made for the following reasons:

e Correction of a human or computer error.

e Addition of a replacement course (must be approved by teacher, counselor, and principal).

e Deletion of a course (must be approved by teacher, counselor, and principal).

e Complete change of program

The procedure for students requesting approval to change their schedule or to add/ delete a course is:
e The parent initiates a conference with subject area teacher and counselor to discuss the advisability of the action.
e The counselor submits a recommendation to the principal for a decision based on the best interests of the child.

SCHOOL CLOSING
School closings are announced on local radio and media stations. You may also call: Palisades School District at 610-
847-5131, press 5 then 1, or check the District website at www.palisd.org. Lastly, you will be contacted by our
SCHOOL MESSENGER emergency contact system.

SMOKING
Smoking is not permitted on school buses or on school property at any time. Students are not permitted to carry
tobacco/tobacco products, matches, or lighters, and/or e-cigarettes, vapor cigarettes paraphernalia, etc., while on
school property, buses, etc. These rules will be enforced during the regular school day, at all evening events, and on
school-sponsored trips.
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STUDENT COUNCIL
PALMS Student Council consists of the 8th Grade Elected Officers and representatives from each grade level’s home-
rooms. It has been organized to develop good citizenship, assist in the management of student affairs, provide a forum
for student expression, provide orderly direction of school activities, and fund projects for improving the school. Crite-
ria to run for and maintain an elected officer position includes but is not limited to the following: Student is currently
in grade 8 at PALMS, has a 3.0 cumulative GPA with no final grade of less than a “C” from the prior school year and cur-
rent year, and students are ineligible to run (or become ineligible to serve), if they have been assigned any out-of-
school suspensions during the prior or current school year.

STUDENT EXPRESSION
Printed material distributed by students shall be done only with the express advance permission of the building princi-
pal or designee in accordance with the rules and regulations outlined in Board policy 220. Permission shall be granted
by the principal or designee, provided that the expression does not violate this policy. Procedures established by the
building principal or designee for distribution and/or posting of materials shall in no way conflict with the civil rights of
students. Students who engage in unprotected student expression or fail to secure advance permission from the build-
ing principal or designee shall be subject to disciplinary action in a degree which is consistent with the nature of the
offense.

STUDENT SEARCHES
Only school district administrators who have been trained in: Board Policy No. 226, administrative regulations, and
applicable legal standards may conduct searches. In cases when the administrator conducting the search is of the op-
posite gender of the student, a staff member of the same gender will be present. Building principals and/or their de-
signees will ensure that parents and/or guardians are notified at least annually of the contents of Board Policy No. 226.
Under no circumstances shall any school district employee conduct a search that requires a student to remove clothing
other than jackets, coats or other outerwear. Additionally, searches involving examination beneath undergarments
shall not be conducted. If there is reasonable suspicion that contraband is contained beneath such garments, local law
enforcement will be contacted immediately. School district employees are not required to obtain permission from a
student’s parent and/or guardian prior to conducting a search. However, the parent and/or guardian will be contacted
by phone immediately after a search has been conducted. If a student is unwilling to cooperate with a search, local law
enforcement will be contacted immediately. Disciplinary consequences for insubordination may also be enforced.

Reasonable Suspicion: School district employees may conduct searches if they have a reasonable suspicion that a
threat to the health, safety or welfare of any individual member of the school community or the school population as a
whole exists. Such threats include but are not limited to the possession of: weapons, drugs or drug paraphernalia,
stolen property, pornographic or other inappropriate material.

It is impossible to predict every situation when a threat to the health, safety or welfare of a student or the school pop-
ulation may exist. School district administrators are expected to refer to their training when determining if a search is
necessary and to confer with the Superintendent or designee, if uncertainty exists regarding the necessity of a search.

STUDENT SUPPORT TEAM (SST)
The SST is designed to meet the needs of any student who is having difficulty in school. In partnership with families, the
goal of the program is to remove barriers to learning and promote student success.

Referrals: Any student, parent, or community member who has a concern for the well being of a student should con-
tact the guidance counselor, school nurse, or building administrator. Areas of concern may include, but are not limited
to: Academic Issues; Chronic Behavior Issues; Attendance Issues; Drug and Alcohol Issues; Mental Health Issues

Process: With the parent’s written permission, SST gathers specific information about the student’s performance in
school from staff members who have contact with the student, and from the referred parent and student.
e SST and the parent develops a plan of action to help the student achieve success in school. The plan will include
services and activities in school. If necessary, external services may be recommended.
e The SST team stays in touch with the parent about the student’s progress and supports the student while at
school.
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SUBSTITUTE TEACHERS
Students are expected to give complete cooperation to a substitute teacher. Lack of student cooperation or respect
towards a substitute teacher; or misbehavior when a substitute teacher is in charge will be considered a serious
offense and will result in disciplinary action.

SUSPENSION
Suspension is a disciplinary action used by the administration for serious violations of school rules and regulations.
Suspensions may range from one to fifteen day period. Suspended students may serve an in-school suspension (ISS)
or be excluded from school (OSS). During any (ISS or OSS) suspension period, a student may not participate in any
extracurricular activities. All schoolwork missed during a suspension must be made up.

Examples of situations that may result in a suspension are:

Refusing to obey the directives (includes defiance and disrespect) of a teacher, staff member, or substitute
Using foul or abusive language or gestures

Serious and/or chronic misbehavior

Interfering/disrupting the educational program

Use, sale, or transfer of illegal drugs or alcohol or prescription medication, prohibited substance/products
Bringing over-the-counter medication/pills to school and not registering them with the school nurse
Willfully damaging school property

Indecent exposure

. Fighting or “Play Fighting”

10. Harassment

WENOU AN R

If suspension involves an illegal act or illegal possession of drugs, weapons, etc., police may be notified.

When a student is suspended, it may be necessary for a parent (preferably both) to attend a conference or informal
hearing to discuss the suspension. The student, parent(s), school administrator(s), and other relevant staff members
will take part in the conference. The conference can be held prior to the start of, during, or at the conclusion of the
suspension period.

SCHOOL WIDE POSITIVE BEHAVIOR INTERVENTION AND SUPPORT PROGRAM
PALMS approaches student discipline using a SWPBIS program. Our SWPBIS program is a universal prevention strate-
gy that focuses on the creation of a school culture that is positive, safe, predictable and consistent. In addition, the
SWPBIS program is aimed at reducing behavior problems that lead to office referrals and suspensions. Students are
expected to follow our building themes of be responsible, be respectful, be caring and make good decisions. Each
year these ideals are highlighted and instructed through our mentoring period.

TEXTBOOKS
Students are responsible for keeping textbooks covered, in good condition, and returning them upon request.
Students will be charged the cost of a new book in order to replace any books which they have lost or returned in
damaged condition.
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TRANSPORTATION

eStudents are expected to ride to and from school on their assigned school buses.

eBus transportation is a privilege. Failure to observe District rules may result in temporary or permanent denial of
transportation. Activity bus transportation is provided by the District on Tuesdays and Thursdays at 4:45 p.m. Stu-
dents do not need to sign up for activity bus transportation.

eRequests for bus changes for childcare purposes of duration longer than one day require the approval of the District
Transportation Director.

eStudents may only be picked up and dropped off from the front/main entrance of the building.

eCar rider on a regular basis: At dismissal time students who will not be riding the bus have permission to be picked
up by their parent/legal guardian, this process is monitored by adults.

eTransportation change: Palisades Middle School should be informed by a signed written note from the parent/legal
guardian of any transportation changes.

TUTORING/EXTRA HELP

eAfter school assistance is available to all students. Teachers may request that a student stay to make up work or for
other academic reasons. Students are encouraged to ask a teacher for help after school if they do not understand
what was done in class.

eMeet the Standards (MTS): During the winter months, administrative and faculty sponsor the Meet the Standards
(MTS) club. It is designed to help students improve their performance on the state and national assessments that
are given. This club meets after school on designated Tuesdays and Thursdays.

eThe after school homework club provides a structured environment for students to complete assignments/projects
under the supervision of paraprofessionals and/or teachers on designated Tuesdays and Thursdays. Students may
be referred to the club by their teachers, parents, administrators, SST, coach or by self-referral (through the guid-
ance counselor).

VENDING MACHINES (Student Use)
Vending machines may only be used before school hours or after dismissal time. Malfunctions and vending issues
may be reported to the main office.

VISITORS & STUDENT GUESTS

Anyone (including parents) visiting the school must first go directly the main office (located on the left after coming

through the main entrance) and show identification and sign in.

e Students may bring a student guest from another school district for one day providing that prior approval is se-
cured from the PALMS student’s team of teachers and the assistant principal.

e Student guests must be in the same grade level as the student bringing the guest to school.

e Avisitor request form (available in the Student Office) must be completed, signed, and submitted to the Assistant
Principal at least two days prior to the visit.

e No visitors will be permitted to visit classes without prior approval.

WEAPONS
According to Board Policy 218.1, “The Board recognizes the importance of a safe school environment relative to the
educational process. Possession of weapons in the school setting is a threat to the safety of students and staff and is
prohibited by law”. These weapons include but are not limited to any knife, cutting instrument, cutting tool,
nunchaku, firearm, shotgun, rifle, replica of a weapon, and any other tool, instrument or implement capable of in-
flicting serious bodily injury. If a student unintentionally brings a weapon into school, they are asked to report to ad-
ministration immediately and surrender the weapon. The Superintendent will be notified and will collaborate with
administration to determine appropriate disciplinary action. Administration will also review the incident and out-
come with the parents/guardians.
e Weapons and Terroristic Threats abbreviated polies —See Appendix C
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Anti-Defamation League

GENERAL RULES & REGULATIONS
(In addition to rules stated throughout this handbook)

ARRIVING, LEAVING, STAYING

1.

2.
3.
4

b

Students may not be dropped off prior to 7:05 a.m.

Students are to arrive prepared to learn with all required materials and on time.

Students are not permitted to walk home, to Palisades High School, or to PALMS from Palisades High School.

Once students arrive on school property, they may not leave the building, or premises without prior approval from
the school administrators or the administrators’ designee.

Students who stay after school must be under direct supervision of a teacher or adult sponsor.

After dismissal time, students are not permitted to stay on school property unless they are participating in a school-
sponsored event or sport.

Students may not leave school at dismissal time only to return and ride the activity bus home or elsewhere.

PALMS students are not permitted to go to the high school after school unless they will be supervised and have re-
ceived permission from one of the PALMS administrators upon submission of a note from their parents.

ATTENTION PLEASE

9. When an adult has his/her hand up, students are expected to stop talking and raise their hand to be ready to listen!
10. Students are expected to be attentive during the morning television announcements.

11.

Students are expected to listen quietly whenever announcements are made over the public address system.

BULLYING, FIGHTING, THREATS

12.

13.

Fighting of any type (including play fighting/excessive horseplay) is strictly prohibited at school, on the bus, at bus
stops, or during any school-related activity.

Bullying/Cyberbullying is a violation of the district’s policy regarding such. Incidents should be reported to the assis-
tant principal. Reports can be made to the assistant principal by calling 610-847-5131 ext. 1002 or using the online
survey tool which can be accessed through the assistant principal’'s website: https://www.palisd.org/cms/One.aspx?
portalld=57098&pageld=236525

14. Threats — even made in jest are unacceptable and may result in disciplinary action. If at any time you hear a student

15.

threaten the life of another student or staff member, it is your responsibility as a member of the school community to
report what you have heard to a responsible adult in the building.

Students should tell parents or an adult at school if there is a possibility that a fight may occur and/or if one has oc-
curred.

DON’T BRING

16. Skateboards, roller skates/blades are not permitted on school property.
17. Matches and/or lighters are not permitted on school property.

18. Aerosol cans of any type are not permitted on school property.
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GENERAL RULES & REGULATIONS CONTINUED FROM PREVIOUS PAGE

DON’T DO IT!

19.
20.
21.
22.

23.
24,
25.
26.
27.
28.

Open displays of affection (e.g. kissing, etc.) are not permitted.

Forgery of parent/legal guardian signatures on any forms (permission forms, etc.) is prohibited.

The use of profanity is not permitted.

Chewing gum is not permitted in the gymnasium, library, and all computer/technology areas and may only be
used in rooms with the teacher’s permission.

The sale of personal items/property is not permitted.

Taking of anyone else’s property (including food/beverages in the cafeteria) without permission is prohibited.
Open beverage containers are not permitted in hallways.

Use of the elevator is not permitted without prior permission.

Never bring cell phones, cameras, electronic devices into restrooms, locker rooms or changing areas!

Use of laser pointers, radios, cameras (including those within other electronic devices), audio devices, cell phones,
and/or any electronic device is not permitted during school hours, except for educational use with prior teacher/
administrator approval. Any device, which is carried or used by students during the school day (including at school
sponsored events such as field trips, and on buses or other vehicles provided by/on the behalf of the school dis-
trict), may be confiscated and brought to the Student Office, and held for parents to pick up. *During standard-
ized testing a confiscated electronic device may be held for test security until parent pick up, and immediate
disciplinary action may result.

RESPECT & RESPONSIBILITY

29.

30.

31.
32.

At all times, students are to demonstrate responsibility and behave respectfully (words and actions) for/towards
themselves, each other, and the entire school staff.

The faculty and staff are strongly committed to the safety of everyone at PALMS. However, we ALL bear a respon-
sibility and commitment to keep our community safe. Therefore, it is expected that, should a studentbecome
aware of any situation or event that is inappropriate for any reason, he/she has a responsibility to tell a teacher,
administrator, counselor, or other responsible adult.

Students are to keep their hands and feet to themselves; at no time is unkind physical contact acceptable.
Students are not permitted to let anyone into the building, even someone familiar to them. Our building entrance
protocols must be followed at all times.

*Be Respectful, Be Responsible, Be Capable, Make Good Decisions*
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GENERAL RULES & REGULATIONS CONTINUED FROM PREVIOUS PAGE

ONLINE LEARNING

Online learning is used at PALMS throughout the school year. Teachers have their courses set up in our Canvas learn-
ing management system. This information is designed to provide friendly reminders about our online procedures. We
ask that students and parents read and become acquainted with the information contained herein. Our goal is to fos-
ter and promote a respectful learning environment by establishing behavioral supports and a positive social culture
that allows all students to achieve social, emotional, and academic success.

Here is a general list of advice for online learners:

e Check email and Canvas daily

e Demonstrate online learning etiquette: communicate appropriately - be polite and use your manners

e Create a quiet and structured space for learning (e.g., desk or counter)

e Gather necessary materials and stay organized

e Arrive/sign in to class on time and remain for the entire period

e Engage with your online class and use tools (like headphones) to focus your attention

e Teachers will take attendance during each scheduled course (just like being in school) you have a responsibility to
be seen and heard in order to be present in your education

e Demonstrate learning through completion of assignments

e Academic integrity - submit your own original work

e Seek help when needed (teachers, guidance, administration)

e Create balance by taking opportunities to work asynchronously and upload tasks

e Use Google Calendar/Canvas to stay organized

e Reach out to your teachers if you are overwhelmed

e Collaborate with peers using respectful language and behaviors

e Wear attire acceptable for school (see page 7 of this handbook)

e Be patient with yourselves and your teachers - we are all learning together!

e Support each other in this alternate way of learning

e Bookmark tabs such as: School Gmail, Canvas, PowerSchool

e Only use Canvas to submit work

e Keep your password and accounts private

e Canvas tracks every page access - teachers can see your activity

e Confirm work submission (Canvas Assignment, top right)

e Get enough sleep and take time to rest your eyes

e Communication is important - don’t be afraid to email your teachers, counselor, administration
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APPENDIX A CONTROLLED SUBSTANCES/PARAPHERNALIA (Board Policy #227-revised 6/1/22)

Purpose:
The Board recognizes that the abuse of controlled substances is a serious problem with legal, physical and social implications for

the whole school community. As an educational institution, the schools shall strive to prevent abuse of controlled substances.

Definitions:

For purposes of this policy, controlled substances shall include all:

1. Controlled substances prohibited by federal and state law. 2. Look-alike drugs. 3. Alcoholic beverages. 4. Anabolic steroids.
5. Drug paraphernalia. 6. Any volatile solvents or inhalants, such as but not limited to glue and aerosol products. 7. Substances
that when ingested cause a physiological effect that is similar to the effect of a controlled substance as defined by state or feder-
al law. 8. Prescription or nonprescription (over-the-counter) medications, except those for which permission for use in school
has been granted pursuant to Board policy. 9. Performance enhancing frugs (PED).

For purposes of this policy, under the influence shall include any consumption or ingestion of controlled substances by a stu-
dent. For purposes of this policy, look-alike drug shall include any pill, capsule, tablet, powder, plant matter or other item or sub-
stance that is designed or intended to resemble a controlled substance prohibited by this policy, or is used in a manner likely to
induce others to believe the material is a controlled substance.

Authority:
The Board prohibits elementary and middle school students from using, possessing, distributing, and being under the influence

of any controlled substances during school hours, at any time while on school property, at any school-sponsored activity, and

during the time spent traveling to and from school and to and from school-sponsored activities.

The Board prohibits high school students from using, possessing, distributing, and being under the influence of any controlled

substances during school hours (not including over-the-counter medications outside of school hours) at any time, with excep-

tions noted below, while on school property, at any school-sponsored activity, and during the time spent traveling to and from
school and to and from school-sponsored activities.

1. Exceptions: High school students may carry over-the-counter medications during school hours for use at before or after
school activities: The medication is in its original container; The medication is not accessed by the student or others during
school hours; The student must report to the supervising adult that s/he has medication; and any use of the medication is
only by the student carrying the medication and is immediately reported to the supervising adult.

2. Any violation of the above requirements may result in student discipline, including suspension of the privilege to carry medi-
cation.

The Board may require participation in drug counseling, rehabilitation, testing or other programs as a condition of reinstatement
into the school's educational, extracurricular or athletic programs resulting from violations of this policy.

For the purposes of this policy and all School Board policies, "on-campus" and "off-campus" will be defined as follows.

This policy and the Code of Student Conduct apply to the behavior of students at all times during the time they are under the
supervision of the school or at any time while on school property, while present at school-sponsored activities, and while travel-
ing to or from school and school-sponsored activities or at other times while riding in school-provided means of transportation
(“on-campus”).

This policy and the Code of Student Conduct also apply to student behavior that occurs at other times and places (“off-campus”)
when:

1. The conduct involves, threatens or makes more likely violence, use of force or other serious harm directed at students, staff or
the school environment; 2. The conduct materially and substantially disrupts or interferes with the school environment or the
educational process, such as school activities, school work, discipline, safety and order on school property or at school functions;
3. The conduct interferes with or threatens to interfere with the rights of students or school staff or the safe and orderly opera-
tion of the schools and their programs; 4. The conduct involves the theft or vandalism of school property; or 5. The proximity,
timing or motive for the conduct in question or other factors pertaining to the conduct otherwise establish a direct connection to
attendance at school, to the school community, or to a school-sponsored activity. This would include, for example, but not be
limited to, conduct that would violate the Code of Student Conduct if it occurred in school that is committed in furtherance of a
plan made or agreed to in school, or acts of vandalism directed at the property of school staff because of their status as school
staff.
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APPENDIX A CONTROLLED SUBSTANCES/PARAPHERNALIA (Board Policy #227-revised 6/1/22) Continued

Off-Campus Activities: This policy shall also apply to student conduct that occurs off school property or during non-school hours
to the same extent as provided in Board policy on student discipline.

Delegation of Responsibility:

The Superintendent or designee shall develop administrative regulations to identify and control substance abuse in the schools
which: 1. Establish procedures to deal with students suspected of using, possessing, being under the influence, or distributing
controlled substances in school. 2. Disseminate to students, parents/guardians and staff the Board policy and administrative reg-
ulations governing student abuse of controlled substances. 3. Provide education concerning the dangers of abusing controlled
substances. 4. Establish procedures for education and readmission to school of students convicted of offenses involving con-
trolled substances.

Guidelines
Violations of this policy may result in disciplinary action up to and including expulsion and referral for prosecution.

The Superintendent or designee shall immediately report required incidents and may report discretionary incidents involving
possession, use or sale of controlled substances on school property, at any school-sponsored activity or on a conveyance provid-
ing transportation to or from a school or school-sponsored activity to the local police department that has jurisdiction over the
school’s property, in accordance with state law and regulations, the procedures set forth in the memorandum of understanding
with local law enforcement and Board policies.

The Superintendent or designee shall notify the parent/guardian of any student directly involved in an incident involving posses-
sion, use or sale of controlled substances as a victim or suspect immediately, as soon as practicable. The Superintendent or de-
signee shall inform the parent/guardian whether or not the local police department that has jurisdiction over the school property
has been or may be notified of the incident. The Superintendent or designee shall document attempts made to reach the parent/
guardian.

In accordance with state law, the Superintendent shall annually, by July 31, report all incidents of possession, use or sale of con-
trolled substances to the Office for Safe Schools.

In all cases involving students and controlled substances, the need to protect the school community from undue harm and expo-
sure to drugs shall be recognized.

No student may be admitted to a program that seeks to identify and rehabilitate the potential abuser without the intelligent,
voluntary and aware consent of the student and parent/guardian.

Anabolic Steroids and PEDS

The Board prohibits the use of anabolic steroids and PEDs by students involved in school-related athletics, except for a valid
medical purpose. Body building and muscle enhancement, increasing muscle bulk or strength, or the enhancement of athletic
ability are not valid medical purposes. Human Growth Hormone (HGH) shall not be included as an anabolic steroid.

Students shall be made aware annually of the dangers of steroid and PED use; that anabolic steroids are classified as controlled
substances; and that their use, unauthorized possession, purchase, or sale could subject students to suspension, expulsion and/
or criminal prosecution.

Reasonable Suspicion/Testing

If based on the student's behavior, medical symptoms, vital signs or other observable factors, the building principal has reasona-
ble suspicion that the student is under the influence of a controlled substance, the student may be required to submit to drug or
alcohol testing. The testing may include but is not limited to the analysis of blood, urine, saliva, or the administration of a Breath-
alyzer test.
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APPENDIX B DISCRIMINATION/HARASSMENT (from Board Policy#103— Revised 3/3/2021)
Lou deFonteny is the district compliance officer, ext. 4009. His office is at 39 Thomas Free Drive, Kintnersville, PA 18930.

Authority
The Board declares it to be the policy of this district to provide an equal opportunity for all students to achieve their maximum po-

tential through the programs and activities offered in the schools without discrimination on the basis of race, color, age, creed,
religion, sex, sexual orientation, ancestry, national origin, marital status, pregnancy or handicap/disability.

The Board also declares it to be the policy of this district to comply with federal law and regulations under Title IX prohibiting sexu-
al harassment, which is a form of unlawful discrimination on the basis of sex. Such discrimination shall be referred to throughout
this policy as Title IX sexual harassment. Inquiries regarding the application of Title IX to the district may be referred to the Title IX
Coordinator, to the Assistant Secretary for Civil Rights of the U.S. Department of Education, or both.

The district is committed to the maintenance of a safe, positive learning environment for all students that is free from discrimina-
tion by providing all students course offerings, counseling, assistance, services, employment, athletics and extracurricular activities
without any form of discrimination, including Title IX sexual harassment. Discrimination is inconsistent with the rights of students
and the educational and programmatic goals of the district and is prohibited at or, in the course of, district-sponsored programs or
activities, including transportation to or from school or school-sponsored activities.

Violations of this policy, including acts of retaliation as described in this policy, or knowingly providing false information, may result
in disciplinary consequences under applicable Board policy and procedures.

The Board directs that the foregoing statement of Board policy be included in each student and staff handbook, and that this policy
and related documents be posted to the district’s website.

The Board requires a notice stating that the district does not discriminate in any manner, including Title IX sexual harassment, in
any district education program or activity, to be issued to all students, parents/guardians, employment applicants, employees and
all unions or professional organizations holding collective bargaining or professional agreements with the district. All discrimination
notices and information shall include the title, office address, telephone number and email address of the individual(s) designated
as the Compliance Officer and Title IX Coordinator.

Reports of Title IX Sexual Harassment and Other Discrimination and Retaliation

The Board encourages students and third parties who believe they or others have been subject to Title IX sexual harassment, other
discrimination or retaliation to promptly report such incidents to the building principal, even if some elements of the related inci-
dent took place or originated away from school grounds, school activities or school conveyances. A person who is not an intended
victim or target of discrimination but is adversely affected by the offensive conduct may file a report of discrimination.

The student’s parents/guardians or any other person with knowledge of conduct that may violate this policy is encouraged to im-
mediately report the matter to the building principal.

A school employee who suspects or is notified that a student has been subject to conduct that constitutes a violation of this policy
shall immediately report the incident to the building principal, as well as properly making any mandatory police or child protective
services reports required by law.

If the building principal is the subject of a complaint, the student, third party or a reporting employee shall report the incident di-
rectly to the Title IX Coordinator.

The complainant or the individual making the report may use the Discrimination/Sexual Harassment/Bullying/Hazing/Dating Vio-
lence/Retaliation Report Form, posted on the district website on the Title IX page, for purposes of reporting an incident or inci-
dents in writing; however, verbal reports of an incident or incidents shall be accepted, documented and the procedures of this poli-
cy and the relevant documents followed.
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APPENDIX B Discrimination/Harassment (from Board Policy#103— Revised 3/3/2021) Continued

The building principal shall promptly notify the Title IX Coordinator of all reports of discrimination, Title IX sexual harassment or re-
taliation. The Title IX Coordinator shall promptly contact the complainant regarding the report to gather additional information as
necessary, and to discuss the availability of supportive measures. The Title IX Coordinator shall consider the complainant’s wishes
with respect to supportive measures.

The Title IX Coordinator shall conduct an assessment to determine whether the reported circumstances are most appropriately ad-
dressed through the Discrimination Complaint Procedures, posted on the district website on the Title IX page, or if the reported cir-
cumstances meet the definition of Title IX sexual harassment and are most appropriately addressed through the Title IX Sexual Har-
assment Procedures and Grievance Process for Formal Complaints, posted on the district website on the Title IX page, or other
Board policies.

Disciplinary Procedures When Reports Allege Title IX Sexual Harassment

When a report alleges Title IX sexual harassment, disciplinary sanctions may not be imposed until the completion of the grievance
process for formal complaints outlined in Title IX Sexual Harassment Procedures and Grievance Process for Formal Complaints, post-
ed on the district website on the Title IX page. The district shall presume that the respondent is not responsible for the alleged con-
duct until a determination has been made at the completion of the grievance process for formal complaints.

When an emergency removal, as described in Title IX Sexual Harassment Procedures and Grievance Process for Formal Complaints,
posted on the district website on the Title IX page, is warranted to address an immediate threat to the physical health or safety of an
individual, and it is not feasible to continue educational services remotely or in an alternative setting, the normal procedures for
suspension and expulsion shall be conducted to accomplish the removal, including specific provisions to address a student with a
disability where applicable.

When an emergency removal is not required, disciplinary sanctions shall be considered in the course of the Title IX grievance pro-
cess for formal complaints. Following the issuance of the written determination and any applicable appeal, any disciplinary action
specified in the written determination or appeal decision shall be implemented in accordance with the normal procedures for sus-
pensions, expulsions or other disciplinary actions, including specific provisions to address a student with a disability where applica-
ble.

Discipline/Placement of Student Convicted or Adjudicated of Sexual Assault

Upon notifcation of a conviction or adjudication of a student in this district for sexual assault against another student enrolled in this
district, the district shall comply with the disciplinary or placement requirements established by state law and Board policy.

Confidentiality

Confidentiality of all parties, witnesses, the allegations, the filing of a report and the investigation related to any form of discrimina-
tion or retaliation, including Title IX sexual harassment, shall be handled in accordance with applicable law, regulations, this policy,
the related documents and the district's legal and investigative obligations.

Retaliation

The Board prohibits retaliation by the district or any other person against any person for:
1. Reporting or making a formal complaint of any form of discrimination or retaliation, including Title IX sexual harassment.
2. Testifying, assisting, participating or refusing to participate in a related investigation, process or other proceeding or hearing.

3. Actingin opposition to practices the person reasonably believes to be discriminatory.

The district, its employees and others are prohibited from intimidating, threatening, coercing, or discriminating against anyone for
actions described above. Individuals are encouraged to contact the Title IX Coordinator immediately if retaliation is believed to have
occurred.

Lou deFonteny is the district compliance officer, ext. 4009. His office is at 39 Thomas Free Drive, Kintnersville, PA 18930.
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APPENDIX B Discrimination/Harassment (from Board Policy#103— Revised 3/3/2021) Continued

Definitions
Complainant shall mean an individual who is alleged to be the victim.
Respondent shall mean an individual alleged to be the perpetrator of the discriminatory conduct.

Discrimination
Discrimination shall mean to treat individuals differently, or to harass or victimize based on a protected classification including race,
color, age, creed, religion, sex, sexual orientation, ancestry, national origin, marital status, pregnancy, or handicap/disability.

Harassment is a form of discrimination based on the protected classifications listed in this policy consisting of unwelcome conduct
such as graphic, written, electronic, verbal or nonverbal acts including offensive jokes, slurs, epithets and name-calling, ridicule or
mockery, insults or put-downs, offensive objects or pictures, physical assaults or threats, intimidation, or other conduct that may be
harmful or humiliating or interfere with a person’s school or school-related performance when such conduct is:

1. Sufficiently severe, persistent or pervasive; and

2. Areasonable person in the complainant’s position would find that it creates an intimidating, threatening or abusive educational
environment such that it deprives or adversely interferes with or limits an individual or group of the ability to participate in or bene-
fit from the services, activities or opportunities offered by a school.

Definitions Related to Title IX Sexual Harassment

Formal complaint shall mean a document filed by a complainant or signed by the Title IX Coordinator alleging Title IX sexual harass-
ment and requesting that the district investigate the allegation under the grievance process for formal complaints. The authority for
the Title IX Coordinator to sign a formal complaint does not make the Title IX Coordinator a party in the grievance process for formal
complaints. The phrase “document filed by a complainant” refers to a document or electronic submission that contains the com-
plainant’s physical or digital signature, or otherwise indicates that the complainant is the person filing the formal complaint.

Supportive measures shall mean nondisciplinary, nonpunitive individualized services offered as appropriate, as reasonably available,
and without fee or charge to the complainant or the respondent before or after the filing of a formal complaint or where no formal
complaint has been filed.

Supportive measures shall be designed to restore or preserve equal access to the educational program or activity without unreason-
ably burdening the other party, including measures designed to protect the safety of all parties or the educational environment, or
to deter sexual harassment. Supportive measures may include, but are not limited to:

Counseling.

Extensions of deadlines or other course-related adjustments.
Modifications of work or class schedules.

Campus escort services.

Mutual restrictions on contact between the parties.

Changes in work or housing locations.

Leaves of absence.

Increased security.

©ENOU A WN R

Monitoring of certain areas of the campus.
10 Assistance from domestic violence or rape crisis programs.
11. Assistance from community health resources including counseling resources.

Supportive measures may also include assessments or evaluations to determine eligibility for special education or related services,
or the need to review an Individualized Education Program (IEP) or Section 504 Service Agreement based on a student’s behavior.

This could include, but is not limited to, a manifestation determination or functional behavioral assessment (FBA), in accordance
with applicable law, regulations or Board policy.

Lou deFonteny is the district compliance officer, ext. 4009. His office is at 39 Thomas Free Drive, Kintnersville, PA 18930.
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Title IX sexual harassment means conduct on the basis of sex that satisfies one or more of the following:
1. Adistrict employee conditioning the provision of an aid, benefit, or district service on an individual's participation in unwelcome
sexual conduct, commonly referred to as quid pro quo sexual harassment.

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive and objectively offensive that it effectively
denies a person equal access to a district education program or activity.

3. Sexual assault, dating violence, domestic violence or stalking.

A. Dating violence means violence committed by a person who is or has been in a social relationship of a romantic or inti-

mate nature with the victim and where the existence of such a relationship is determined by the following factors:
1. Length of relationship.
2. Type of relationship.
3. Frequency of interaction between the persons involved in the relationship.

B. Domestic violence includes felony or misdemeanor crimes of violence committed by a current or former spouse or inti-
mate partner of the victim, by a person with whom the victim shares a child in common, by a person who is cohabitating with or has
cohabitated with the victim as a spouse or intimate partner, by a person similarly situated to a spouse of the victim under the do-
mestic or family violence laws of the jurisdiction receiving federal funding, or by any other person against an adult or youth victim
who is protected from that person’s acts under the domestic or family violence laws of the jurisdiction.

C. Sexual assault means a sexual offense under state or federal law that is classified as a forcible or nonforcible sex offense un-
der the uniform crime reporting system of the Federal Bureau of Investigation.
D. Stalking, under Title IX means stalking on the basis of sex, for example when the stalker desires to date a victim. Stalking
means to engage in a course of conduct directed at a specific person that would cause a reasonable person to either:

1. Fear for their safety or the safety of others.

2. Suffer substantial emotional distress.

Such conduct must have taken place during a district education program or activity and against a person in the United States to
qualify as sexual harassment under Title IX. An education program or activity includes the locations, events or circumstances over
which the district exercises substantial control over both the respondent and the context in which the harassment occurs. Title IX
applies to all of a district’s education programs or activities, whether such programs or activities occur on-campus or off-campus.

Delegation of Responsibility

In order to maintain a program of nondiscrimination practices that is in compliance with applicable laws and regulations, the Board
designates the Superintendent as the district's Compliance Officer and the Director of Student Services as the district's Title IX Coor-
dinator. Contact information and role responsibilities for Title IX positions can be found on the district website on the Title IX page.

The Compliance Officer and Title IX Coordinator shall fulfill designated responsibilities to ensure adequate nondiscrimination proce-
dures are in place, to recommend new procedures or modifications to procedures and to monitor the implementation of the dis-
trict’s nondiscrimination procedures in the following areas, as appropriate:

1. Curriculum and Materials - Review of curriculum guides, textbooks and supplemental materials for discriminatory bias.

2. Training - Provide training for students and staff to prevent, identify and alleviate problems of discrimination.

3. Resources - Maintain and provide information to staff on resources available to complainants in addition to the school com-
plaint procedure or Title IX procedures, such as making reports to the police, and available supportive measures such as assis-
tance from domestic violence or rape crisis programs and community health resources including counseling resources.

4. Student Access - Review of programs, activities and practices to ensure that all students have equal access and are not segregat-
ed except when permissible by law or regulation.

5. District Support - Assure that like aspects of the school programs and activities receive like support as to staffing and compensa-
tion, facilities, equipment, and related areas.[37]

6. Student Evaluation - Review of assessments, procedures, and guidance and counseling materials for stereotyping and discrimi-
nation.

7. Reports/Formal Complaints - Monitor and provide technical assistance to individuals involved in managing informal reports and
formal complaints.

Lou deFonteny is the district compliance officer, ext. 4009. His office is at 39 Thomas Free Drive, Kintnersville, PA 18930.
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Guidelines

Title IX Sexual Harassment Training Requirements

The Compliance Officer and Title IX Coordinator, investigator(s), decision-maker(s), or any individual designated to facilitate an infor-
mal resolution process related to Title IX sexual harassment shall receive the following training, as required or appropriate to their
specific role:

1. Definition of sexual harassment.
2. Scope of the district’s education program or activity, as it pertains to what is subject to Title IX regulations.

3. How to conduct an investigation and grievance process for formal complaints, including examination of evidence, drafting
written determinations, handling appeals and informal resolution processes, as applicable.

4. How to serve impartially, including by avoiding prejudgment of the facts at issue, conflicts of interest and bias.

v

Use of relevant technology.

6. Issues of relevance including when questions and evidence about the complainant’s sexual predisposition or prior sexual behav-
ior are not relevant.

7. lssues of relevance, weight of evidence and application of standard of proof and drafting investigative reports that fairly sum-
marize relevant evidence.

8. How to address complaints when the alleged conduct does not qualify as Title IX sexual harassment but could be addressed
under another complaint process or Board policy.

All training materials shall promote impartial investigations and adjudications of formal complaints of Title IX sexual harassment
without relying on sex stereotypes.

All training materials shall be posted on the district’s website.
Disciplinary Consequences

A student who is determined to be responsible for violation of this policy shall be subject to appropriate disciplinary action con-
sistent with the Code of Student Conduct, which may include but is not limited to:[

1. Loss of school privileges.

2. Permanent transfer to another school building, classroom or school bus.
3. Exclusion from school-sponsored activities.

4. Detention.

5. Suspension.

6. Expulsion.

7.

Referral to law enforcement officials.

An employee who violates this policy shall be subject to appropriate disciplinary action consistent with the applicable Board policy,
collective bargaining agreement and individual contract, up to and including dismissal and/or referral to law enforcement officials.

Reports of Discrimination

Any reports of discrimination that are reviewed by the Title IX Coordinator and do not meet the definition of Title IX sexual harass-
ment but are based on race, color, age, creed, religion, sex, sexual orientation, ancestry, national origin, marital status, pregnancy or
handicap/disability shall follow the Discrimination Complaint Procedures, posted on the district website on the Title IX page.

Reports of Title IX Sexual Harassment
Any reports deemed by the Title IX Coordinator to meet the definition of sexual harassment under Title IX shall follow the Title IX
Sexual Harassment Procedures and Grievance Process for Formal Complaints, posted on the district website on the Title IX page.

Lou deFonteny is the district compliance officer, ext. 4009. His office is at 39 Thomas Free Drive, Kintnersville, PA 18930.
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APPENDIX C WEAPONS and TERRORISTIC THREATS Abbreviated Policies #218.1 and #218.2 (Revised 5/4/22)

PURPOSE

The Board recognizes the importance of a safe school environment relative to the educational process. Possession of weapons in the
school setting is a threat to the safety of students and staff and is prohibited by law. Terroristic threats by students present danger to
the safety and welfare of district students, staff and community. The Board acknowledges the need for an immediate and effective
response to a situation involving a terroristic threat.

DEFINITIONS

Weapon - the term shall include but not be limited to any knife, cutting instrument, cutting tool, nunchaku, firearm, shotgun, rifle,
replica of a weapon, and any other tool, instrument or implement capable of inflicting serious bodily injury.

Possession - a student is in possession of a weapon when the weapon is found on the person of the student; in the student’s locker
or assigned storage area; or under the student’s control while on school property, on property being used by the school, at any
school function or activity, at any school event held away from the school, or while the student is coming to or from school.
Communicate - shall mean to convey in person or by written or electronic means, including telephone, electronic mail, Internet, fa
simile, telex and similar transmissions.

Terroristic Threats—shall mean a threat communicated either directly or indirectly to commit any crime of violence with the intent
to terrorize another; to cause evacuation of a building, place of assembly or facility of public transportation; or to otherwise cause
serious public inconvenience, or cause terror or serious public inconvenience with reckless disregard of the risk of causing such terror
or inconvenience.

AUTHORITY

The Board prohibits students from possessing and bringing weapons and replicas of weapons into any school district buildings, onto
school property, to any school-sponsored activity, and onto any public vehicle providing transportation to or from school or a school-
sponsored activity or while the student is coming to and from school.

The Board shall expel for a period of not less than one (1) year any student who violates this weapons policy. Such expulsion shall be
given in conformance with formal due process proceedings required by law and Board policy. The Superintendent may recommend
modifications of such expulsion requirement on a case-by-case basis. In the case of a student with a disability, including a student for
whom an evaluation is pending, the district shall take all steps required to comply with state and federal laws and regulations, the
procedures set forth in the memorandum of understanding with local law enforcement and Board policies.

The Board prohibits any district student from communicating terroristic threats directed at any student, employee, Board member,
community member or property owned, leased or being used by the district.

DELEGATION OF RESPONSIBILITY

The Superintendent or designee shall react promptly to information and knowledge concerning possession of a weapon. Such action
shall be in compliance with state law and regulations and with the procedures set forth in the memorandum of understanding with
local law enforcement officials and the district’s emergency preparedness plan. When the behavior of a student in possession of a
weapon indicates a threat to the safety of the student, other students, school employees, school facilities, the community or others,
district staff shall report the student to the threat assessment team, in accordance with applicable law and Board policy.

The Superintendent or designee, in coordination with the threat assessment team, shall react promptly to information and
knowledge concerning a possible or actual terroristic threat. Such action shall be in compliance with state law and regulations, Board
policy and administrative regulations, the procedures set forth in the memorandum of understanding with local law enforcement
officials and the district’s emergency preparedness plan.

GUIDELINES

The Superintendent or designee shall immediately report incidents involving weapons on school property, at any school-sponsored
activity or on a conveyance providing transportation to or from a school or school-sponsored activity to the local police department
that has jurisdiction over the school’s property, in accordance with state law and regulations, the procedures set forth in the memo-
randum of understanding with local law enforcement and Board policies.

The Superintendent or designee shall notify the parent/guardian of any student directly involved in an incident involving weapons or
a terroristic threat as a victim or suspect immediately, as soon as practicable. The Superintendent or designee shall inform the
parent/guardian whether or not the local police department that has jurisdiction over the school property has been or may be noti-
fied of the incident. The Superintendent or designee shall document attempts made to reach the parent/guardian.

The building principal shall annually inform staff, students and parents/guardians about the Board policy prohibiting weapons and
about their personal responsibility for the health, safety and welfare of the school community.

In all cases of terroristic threats, where a student’s behavior indicates a threat to the safety of the student, other students, school
employees, school facilities, the community or others, district staff shall report the student to the threat assessment team, in accord-
ance with applicable law and Board policy. Staff members and students shall be made aware of their responsibility for informing the
threat assessment team regarding any information or knowledge relevant to a possible or actual terroristic threat. The threat assess-
ment team shall immediately inform the Superintendent or designee, School Safety and Security Coordinator and building principal of
a terroristic threat, in accordance with Board policy and administrative regulations.
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APPENDIX E ACCEPTABLE ELECTRONIC TECHNOLOGY USE ( Abbreviated Policy #815; Revised 4/18/18)

1. Purpose: The Board recognizes the important role that computers, networks and other forms of technology play
in a student’s education and in the pursuit of the Palisades School District’s educational goals. The Board, there-
fore, has authorized the administration to make available computing and networked information and other tech-
nology resources, such as the Internet, which may be used by students, faculty, staff, contractors, visitors, volun-
teers and others from this point forwards shall be referred to as “users”. These resources, however, are intended
to be used solely for educational purposes and/or to carry out the legitimate business of the Palisades School Dis-
trict.

2. Authority: The authorized use of district technology resources by anyone is considered a privilege which may be
denied for inappropriate and/or illegal use as set forth in this and related policies and/or federal and state laws.
Furthermore, violations of guidelines set forth by the school district or other improper use of these resources may
result in disciplinary action in accordance with established disciplinary procedures for users.

Unauthorized use of district technology resources is expressly forbidden. Such use will result in disciplinary action
in accordance with established disciplinary procedures for users and/or will be formally reported to the proper le-
gal authorities. Exceeding one’s authorization to use district technology resources is also expressly forbidden. Any
attempt to access private or secure data for which a user is not authorized is both a violation of this policy and may
violate state and/or federal law.

The Board expects all district technology users to be law-abiding citizens; to respect the rights of others, and to re-
frain from behavior which tends to impair the school district’s purpose, which tends to impugn its reputation within
the community and/or causes the district to incur expenses. The framework of responsible, considerate, and ethi-
cal behavior expected by the Board, as set forth in policy and guidelines, covers the use of the district’s computers,
networks, networked resources, software, and other district owned electronic hardware such as mobile devices,
copiers, video equipment, and peripheral devices.

The electronic information available to and prepared by anyone inside or outside the district does not imply en-
dorsement of the content by the school district, nor does the school district guarantee the accuracy of information
received on the Internet or through any other technological means. The district shall not be responsible for any
information that may be lost, damaged or unavailable when using the network or for any information that is re-
trieved via the Internet.

Policy 218, 226, 233,317:

The Board declares that computer and network use is a privilege, not a right. The district’s computer and network
resources are the property of the district. The school district reserves the right to log and monitor district technolo-
gy use by all users. Accordingly, system users possess no privacy expectation in the contents of their personal files
or messages on the school resources and/or passed through the school resources. Specifically, routine mainte-
nance, monitoring of the system, and monitoring of user activity may lead to discovery that the user has or is vio-
lating this or other Board policies and/or the law of the United States of America or the Commonwealth of Pennsyl-
vania. Moreover, an individual search shall be conducted if there is reasonable suspicion that a user has violated
the law or the district's policies. The district shall cooperate to the extent legally required with the Internet Service
Provider (ISP), local, state and federal officials in any investigation concerning or related to the misuse of the dis-
trict’s Internet, computers and network resources. Use of district technology resources, as well as any information
obtained through these resources is at the user's own risk. The district makes no warranties of any kind, either ex-
press or implied, that the functions, services or data provided by or through the district technologies will be error-
free, virus-free or without defect. Specifically, the district shall not be responsible for any damage users may suffer,
including, but not limited to, loss of data or interruptions of service. The district also shall not be responsible for the
accuracy or quality of information obtained through or stored on these resources. Finally, the district shall not be
responsible for any financial obligation arising from the use of the district technologies. The Board requires all users
to fully comply with this policy and to immediately report any violations or suspicious activities to the Superinten-
dent or designee.
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APPENDIX E ACCEPTABLE ELECTRONIC TECHNOLOGY USE continued

3. 47 U.S.C. Sec 254—Guidelines :
The Board establishes that the following materials, in addition but not limited to those stated in the law, are inappro-
priate for access by students:

1. Materials which promote or encourage illegal activity.

2. Materials which promote, encourage or facilitate hate groups.

3. Materials which instruct an individual in how to create destructive devices such as bombs, explosives, other weap-
ons and weapon modifications such as creating automatic weapons.

4. Materials or visual depictions that are obscene, or which constitute pornography.

24P.S. Sec.4604; 20 U.S.C. Sec. 6777; 47 U.S.C. Sec.254; 47 CFR Sec.54.520: The district provides users with access to
various electronic resources including a wide range of educational materials supporting the district's mission through
Internet and computer online services. Palisades School District uses content filtering technology in compliance with
the Children’s Internet Protection Act (CIPA) and all school computers with Internet access to protect against objec-
tionable web content. However, no web filtering technology is 100% effective. The Board directs the technology
department to monitor Internet activity to ensure the effectiveness of the filtering technology, but he district makes
no warranties or guarantees as to its effectiveness.

Password Protection

System security is protected through the use of passwords. Failure to adequately protect or update passwords could
result in unauthorized access to personal or district files. To protect the integrity of the system, the following guide-
lines shall be followed:

1. Users shall not reveal their passwords to another individual;.

2. Users shall not use a computer or other application that has been logged in under another user's name, or to log in
to a computer with another user’s credentials.

3. The Board authorizes the Superintendent or his/her designee to deny access to district technology resources to
any user identified as a security risk or having a history of problems with the district or other computer systems.

4. Passwords are to be changed pursuant to district best practices which are in compliance with state mandates and
the Pennsylvania Auditor General’s office directives.

Privacy
There is to be no expectation of privacy when using district hosted communications systems (i.e. email, hosted

blogs). Fields stored on school computers or network systems are not private. The district has the right to monitor,
inspect, copy, review and store at any time and without prior notice any and all usage of the computer network and
Internet access including transmitted and received information. All files stored on district technology resources are
property of the district and no user shall have any expectation of privacy regarding such files.

Etiquette
Users are to use school-appropriate language and graphics. Swearing, vulgarities, suggestive, obscene, belligerent,

harassing, threatening or abusive language of any kind is prohibited through the use of district technology resources.
District technology resources may not be utilized to create, distribute, or redistribute materials that could be consid-
ered obscene, bullying/harassing, or based on slurs or stereotypes relating to race, gender, ethnicity, nationality, reli-
gion, or sexual orientation. The district harassment and bullying policies apply to the use of district technology re-
sources. Such resources may not be used for political campaigning/lobbying (except for student elections) or for the
promotion of hate groups or hate speech. Any network user who receives threatening or unwelcome communica-
tions shall report such communications immediately to a teacher or administrator.

Employee Use
Incidental personal use of district technology is acceptable for employees so long as such use does not interfere with

the employee’s job duties and performance, with system operations, or other system users. Incidental personal use
is defined as use by an individual employee for occasional personal communications not occurring during instruction-
al time, and which is not otherwise prohibited by this policy.
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APPENDIX E ACCEPTABLE ELECTRONIC TECHNOLOGY USE continued

Web Tools

Uses of teacher sanctioned Web tools, such as blogs, podcasts, video conferencing, online collaborations, etc., are
considered an extension of the classroom. Whether at home or in school, any speech that is considered inappropri-
ate in the classroom is also inappropriate in all uses of these Web tools. Students using these Web tools are ex-
pected to act safely by keeping ALL personal information, as defined in district policy 816, out of their posts. Com-
ments made on school-related blogs should follow the rules of online etiquette detailed above and will be moni-
tored by school personnel. If inappropriate, they will be deleted.

17U.S.C. Sec. 101 et seq; Pol. 814—Plagiarism/Copyright/Licensing

Plagiarism is the act of using someone else’s words or ideas as your own. Students are required to give proper cred-
it to all Internet sources used in academic assignments, whether quoted or summarized. This includes all forms of
media on the Internet, such as graphics, movies, music, and text. Plagiarism of Internet resources will be treated in
the same manner as any other incidences of plagiarism, as stated in the school handbook. In addition, all students
and faculty must adhere to the copyright laws of the United States. All students and faculty should also adhere to
the Creative Commons licenses where the author/artist denotes what media may be shared, remixed, or reused.

Internet Technology Protection Measure Bypass

The use of anonymous proxy servers or other means to bypass the technology protection measure(s) is strictly pro-
hibited and is a direct violation of this policy. Similarly, it is a direct violation of this policy to tether any district tech-
nology resource to a non-networked device as a means to bypass the technology protection measure(s).

Illegal and Prohibited Activities

Use of the network for any illegal activities is prohibited. lllegal activities include, but are not limited to: (1) tamper-
ing with computer hardware or software, (2) software piracy (3) unauthorized entry into computers and files
(hacking), (4) knowledgeable vandalism or destruction of equipment, (5) deletion of computer files belonging to
someone other than oneself, (6) uploading or creating of computer viruses, (7) distribution of obscene or porno-
graphic materials, and (8) communication of inappropriate content. Such activity is considered a crime under state
and federal law. Users must be aware that any illegal action carried out over the Internet will be reported to law
enforcement officials for possible prosecution. Financial and legal consequences of such actions are the responsibil-
ity of the user. Users are expected to act in a responsible, ethical and legal manner in accordance with district poli-
cy, accepted rules of network etiquette, and federal and state law.

Personal Electronic Devices
The Superintendent or designee shall develop administrative regulations for the use of personal electronic devices

on district property, whether they are connected to the district network or any other network.

Education of Minors
The district shall educate minors about network etiquette and appropriate online behavior. This curriculum shall

include, but not be limited to, education on interacting with other individuals on social networking websites and in
chat rooms and cyberbullying awareness and response.
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APPENDIX E ACCEPTABLE ELECTRONIC TECHNOLOGY USE continued

District Website

The district shall establish and maintain a website and shall develop and modify its web pages to present infor-
mation about the district under the direction of the Superintendent or designee. All users publishing content on the
district website or affiliated websites shall comply with this and other applicable district policies and administrative
regulations, including guidelines for privacy of identifiable information.

Consequences For Inappropriate Use

Inappropriate use shall result in disciplinary action in accordance with established Board policies and disciplinary
procedures for users. If the inappropriate use violates federal or state laws, it shall be formally reported to the prop-
er legal authorities.

In addition, the network user shall be responsible for damages to the equipment, systems, and software resulting
from deliberate or willful acts. lllegal use of the network; intentional deletion or damage to files of data belonging to
others; copyright violations; and theft of services shall be reported to the appropriate legal authorities for possible
prosecution. Vandalism shall result in cancellation of access privileges. Vandalism is defined as any malicious
attempt to harm or destroy data of another user, Internet or other networks; this includes but is not limited to up-
loading or creating computer viruses. Users found to be in possession of tools used to compromise computer or net-
work security are subject to consequences in accordance with applicable laws.

The Superintendent or designee shall be responsible to carry out disciplinary action with regard to improper use of
technology.

Failure to comply with this policy or inappropriate use of the Internet, district network, electronic technology or
computers shall result in usage restrictions, loss of access privileges, disciplinary action, and/or legal proceedings.

References:
School code — 24 P.S. Sec. 1303.1-A; PA Crimes Code — 18 Pa. C.S.A. Sec. 5903, 6312; Child Internet Protection Act —

24 P.S. Sec. 4601 et seq.; U.S. Copyright Law — 17 U.S. C. Sec 101 et seq.; Sexual Exploitation and Other Abuse of
Children - 18 U.S. C. Sec 2256; Enhancing Education Through Technology Act — 20 U.S.C. Sec. 6777; Internet Safety,
Children’s Internet Protection Act — 47 U.S.C. Sec. 254; Children’s Internet Protection Act Certifications, Title 47,
Code of Federal Regulations — 47 CFR Sec. 54.520; Board Policy — 103, 103.1, 104, 218, 218.2, 220, 233, 237, 248,
249, 317, 348, 814

30



APPENDIX E1 Internet Acceptable Use Guidelines

Internet access is available to students and teachers in the Palisades School District. We are very pleased to have Internet access, and
firmly believe that it offers diverse and unique resources to students and teachers. Our goal in providing this service is to promote
educational excellence in the District by facilitating resource sharing, innovation, and communication. Access to the Internet will ena-
ble students to explore thousands of libraries and databases from all over the globe.

With this global access comes the availability of material that may not be considered to be of an educational value in the context of a
school setting. Families should be warned that some material obtained via the Internet might contain items that are illegal, defama-
tory, inaccurate, or potentially offensive. Palisades School District has taken precautions to restrict access to such controversial mate-
rial; however, it is possible for an industrious user to discover it. Yet, we firmly believe that the benefits of Internet access far out-
weigh the possibility that users may procure material that is not consistent with the educational goals of the District.

The purpose of this agreement is to ensure that use of Internet resources is consistent with the District’s stated mission, goals, and
objectives. Smooth operation of access to the Internet relies heavily upon the proper conduct of the students and faculty. Strict
guidelines are provided here so that you are aware of the responsibilities that you, as a user, are about to acquire. If a Palisades
School District user violates any of these provisions, his or her account will be terminated and future access could be denied in ac-
cordance with the rules and regulations discussed with each user during Internet training sessions.

To gain access to the Internet, all students under the age of 18 must obtain parental permission. The parent and any student in grade
6 or higher must sign this document. The signatures at the end of this document are legally binding and indicate the parties who
signed have read the terms and conditions carefully and understand their significance. Once signed, this form is to be returned to
your child’s homeroom teacher.

Terms and Conditions:

1. The purpose of Internet access is to support research and education in the Palisades School District by providing unique resources
and the opportunity to perform collaborative work. The use of your account must be in support of education and research and
consistent with the educational goals and objectives of the District. Use of other organization’s networks or computing resources
must comply with rules appropriate for that network. Transmission of any material in violation of any US or state regulation is pro-
hibited. This includes, but is not limited to: copyrighted material, threatening or obscene material, or material protected by trade
secret.

2. Users are expected to abide by generally accepted rules of network etiquette. These include (but are not limited to) the following:
eBe polite. Do not write/send abusive messages to others. ®Use appropriate language. Do not swear, use vulgarities, or any other
inappropriate language. ®Do not reveal your personal address/phone number, or those of others. ®Your use of the Internet
should not disrupt the use of the network by others (e.g. downloading huge files during prime time; annoying others by using the
broadcast or talk functions).

3. Access is a privilege — not a right, and entails responsibility on the user’s part. Based upon the acceptable use guidelines outlined in
this document, the system administrators will deem what is inappropriate use and their decision is final. Also, the system adminis-
trator may close an account at any time, as required by or at the request of the administration, faculty, and/or staff of the Palisades
School District.

4. Users are not permitted to use the computing resources for commercial purposes, product advertising, political lobbying, or politi-
cal campaigning.

5. Users cannot transmit, receive, submit, or publish any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threat-
ening, offensive, or illegal material.

6. Palisades School District makes no warranties of any kind, whether expressed or implied, for the service it is providing. The District
will not be responsible for any damages you suffer. This includes loss of data resulting form delays, non-deliveries, mistaken deliv-
eries, or service interruptions caused by it’s own negligence or your errors or omissions.

7. Security on any computer system is a high priority, especially when the system involves many users.

e If you feel you can identify a security problem, you must notify the system administrator. eDo not demonstrate the problem to
other users. ®Do not use another individual’s account. (Attempts to log into the system as any other user will result in cancellation
of user privileges). ®Any user identified as a security risk or having a history of problems with other computer systems may be de-
nied access.

8.Vandalism of any kind will result in cancellation of privileges. Vandalism is defined as any attempt to harm or destroy data of an-
other user, the network or any other agencies that are connected to the Internet. This includes but is not limited to, the uploading
or creation of computer viruses.

9. Users must respect all copyright laws that protect software owners, artists, and writers. Plagiarism will not be tolerated.

10. All communication and information accessible via the computer resources shall be regarded as private property. However, people
who operate the system may review files and messages to maintain system integrity and insure that users are using the system
responsibly. Messages relating to, or in support of illegal activities may be reported to the authorities.

11. Anyone who witnesses or is aware of the inappropriate use of a computer on school property is held responsible to report the
incident to a teacher, staff person, or administrator immediately. 31



APPENDIX E2 Acceptable Personal Device Use Administrative Regulation

Technology has become an essential part of education at Palisades School District. Students today have access to a
wide variety of mobile computing devices outside of school that they can use for research and assignments. With
many students owning mobile computing devices and frequently using these devices for their school work, the dis-
trict has recognized the need to allow students to utilize their own technology in a more seamless way at school.

A filtered Internet connection on a “guest” wireless network will be provided for student use. Students may wish to

use portable devices such as laptops, tablets, netbooks, or phones for word processing, presentation development/

delivery, as well as recording of audio and video. Students may also be able to take advantage of portable devices to
participate in polls which may require texting in which case, text charges may apply. Students and parents need to
be aware of several rules and requirements before a device is brought to school:

1. The student is solely responsible for any equipment that he/she brings to school. The Palisades School District is
not liable for lost, stolen, damaged, or inappropriately used equipment. Students are encouraged to secure any
devices in their lockers.

2. Student devices are to be used only in approved classrooms (at principal and/or teacher discretion) and with a
specific educational purpose. The device should remain off and out of site in all other instances while on school
grounds. Student devices may not be used to cheat on assignments or tests, or for non-instructional purposes
(such as making personal phone calls and text/instant messaging). Inappropriate use of the device may result in
confiscation of the device and/or disciplinary action.

3. Students are permitted to use personal devices for non-educational purposes on the school bus or when not in
an instructional setting.

4. Students may not use the camera or audio recording features of any device without the prior consent of the class-

room teacher. Students are not permitted to film or take photos of another student without prior consent, as this
could constitute a violation of the “Media Non-Consent” form that the student’s guardian may have signed.

5. Students are not permitted to use their own cellular network to access the Internet as this is a violation of our Ac-
ceptable Electronic Technology Use Policy No. 815 and the Children’s Internet Protection Act (CIPA). Palisades
School District will not be liable for any content viewed on a student’s private network. Any student involved in
such an act will be subject to disciplinary action and banned from bringing personal devices to school.

6. Students should not share their personal devices with anyone.

7. Devices should come to school charged. Accommodations will not be made for charging devices during school
hours.

8. The Palisades technology staff will not service any non-district owned technology, which includes troubleshooting,
software or hardware issues. Students are responsible for securing their devices and making sure that they have
up-to-date anti-virus software installed, if applicable. Any device found to contain viruses or malicious software
will be quarantined from the Palisades network and not permitted to connect until the device is deemed to be in a
healthy state.

9. The district reserves the right to monitor personal device network and Internet activity while the device is con-
nected to a Palisades School District owned and operated network.

10. Administrators reserve the right to confiscate any technology "privately owned or school owned" when it is being
used as a means that does not support a wholesome and safe educational atmosphere for our students. Stu-
dents involved in such acts will be disciplined according to policy. Legal authorities will be contacted if any local,
state, federal or FCC polices are broken.

11. If a student is listening to music or other applications that have an audio component, they must use headphones
or earbuds unless they’ve been requested to share the audio with others by the classroom teacher. The use of
headphones, or earbuds is permitted after boarding a school bus, but for student safety, headphones or earbuds
are not to be used while boarding or exiting the school bus.
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APPENDIX F Palisades School District School Board Policy 249 Bullying/Cyberbullying

Revised May 4, 2022; Adopted February 6, 2013
Purpose
The Board is committed to providing a safe, positive learning environment for district students. The Board recognizes that bullying
creates an atmosphere of fear and intimidation, detracts from the safe environment necessary for student learning, and may lead to
more serious violence. Therefore, the Board prohibits bullying by district students.
Definitions
Bullying means an intentional electronic, written, verbal or physical act or series of acts directed at another student or students,
which occurs in a school setting and/or outside a school setting, that is severe, persistent, or pervasive and has the effect of doing
any of the following: 1. Substantial Interference with a student’s education; 2. Creating a threatening environment; 3. Substantial
disrupting the orderly operation of the school.
Bullying, as defined in this policy, includes cyberbullying. School setting means in the school, on school grounds, in school vehicles,
at a designated bus stop or at any activity sponsored, supervised or sanctioned by the school.
Authority
The Board prohibits all forms of bullying by district students. The Board encourages students who believe they have been bullied to
promptly report incidents to the building principal or designee. Students are encouraged to use the district’s report form, available
from the building principal, or to put the complaint in writing; however, oral complaints shall be accepted and documented. The
person accepting the complaint shall handle the report objectively, neutrally and professionally, setting aside personal biases that
might favor or disfavor the student filing the complaint or those accused of a violation of this policy.
The Board directs that verbal and written complaints of bullying shall be investigated promptly, and appropriate corrective or pre-
ventative action be taken when allegations are substantiated. The Board directs that any complaint of bullying brought pursuant to
this policy shall also be reviewed for conduct which may not be proven to be bullying under this policy but merits review and possi-
ble action under other Board policies.
When a student's behavior indicates a threat to the safety of the student, other students, school employees, school facilities, the
community or others, district staff shall report the student to the threat assessment team, in accordance with applicable law and
Board policy.
Title IX Sexual Harassment and Other Discrimination: Every report of alleged bullying that can be interpreted at the outset to fall
within the provisions of policies addressing potential violations of laws against discrimination shall be handled as a joint, concurrent
investigation into all allegations and coordinated with the full participation of the Compliance Officer and Title IX Coordinator. If, in
the course of a bullying investigation, potential issues of discrimination are identified, the Title IX Coordinator shall be promptly no-
tified, and the investigation shall be conducted jointly and concurrently to address the issues of alleged discrimination as well as the
incidents of alleged bullying.
Confidentiality: Confidentiality of all parties, witnesses, the allegations, the filing of a complaint and the investigation shall be han-
dled in accordance with applicable law, regulations, this policy and the district’s legal and investigative obligations.
Retaliation: Reprisal or retaliation relating to reports of bullying or participation in an investigation of allegations of bullying is pro-
hibited and shall be subject to disciplinary action
Delegation of Responsibility:
Each student shall be responsible to respect the rights of others and to ensure an atmosphere free from bullying.
The Superintendent or designee shall develop administrative regulations to implement this policy.
The Superintendent or designee shall ensure that this policy and administrative regulations are reviewed annually with students.
The Superintendent or designee, in cooperation with other appropriate administrators, shall review this policy every three (3) years
and recommend necessary revisions to the Board.
District administration shall annually provide the following information within the Safe School Report : 1. Board’s Bullying Policy.
2. Report of bullying incidents. 3. Information on the development and implementation of any bullying prevention, intervention,
or education programs.
Guidelines:
The Code of Student Conduct which shall contain this policy shall be disseminated annually to students.
This policy shall be accessible in every classroom. The policy shall be posted in a prominent location within each school building and
on a district website.
Education: The district may develop, implement, and evaluate bullying prevention and intervention programs and activities. Pro-
grams and activities shall provide district staff and students with appropriate training for effectively responding to, intervening in
and reporting incidents of bullying.
Consequences For Violations: A student who violates this policy shall be subject to appropriate disciplinary action consistent with
the Code of Student Conduct which may include: 1. Counseling within the school. 2. Parental Conference. 3. Loss of school privi-
leges. 4. Transfer to another school building, classroom, or school bus. 5. Exclusion from school-sponsored activities. 6. Deten-
tion. 7. Suspension. 8. Expulsion. 9. Counseling/Therapy outside of school. 10. Referral to law enforcement officials.
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APPENDIX G

Palisades Cyber Academy — Attendance Protocol

Attendance for Palisades Cyber Academy Students may be achieved in one of the following manners at PALMS:

Synchronous Courses: (courses which have a daily scheduled time for teacher and student interaction, e.g., English,
math)

Students must attend all scheduled class times for the day. Teachers will mark attendance as if the student were
seen face-to-face. In order for a student to be present they must arrive on time and remain in class for the entire
period, and be seen and heard during scheduled class time.

If a student misses two scheduled class times, then they will be marked a 1/2 day absent.

If a student misses three or more scheduled class times, then they will be marked a full day absent.

All Palisades attendance procedures will be followed with regard to compulsory attendance, see page 2 of this
handbook.

Asynchronous Courses: (courses that do not have a daily scheduled time for teacher and student interaction, e.g., art,
gym)

1.

Student must meet the minimum time commitment of 1/2 hour per course per day (2.5 hours per week) for the
full calendar week (7 days — Sunday through Saturday).

. Student meets the minimum weekly workload as outlined by the teacher of record in the course pacing schedule

and weekly announcements.

Student does not meet the criteria for attendance as outlined in options 1 or 2, but based on the

teacher’s calculation of assessments completed and consideration for login time, communication, and additional
work completed - attendance is achieved. The teacher will notify the parent of attendance concerns. The teacher
will notify the administrator, if the pattern continues.

All students enrolled in cyber or blended courses will be made aware of attendance policy and its availability online
at the school website and as part of the student handbook.

Upon the 7" Day of Accumulated Excused / Unexcused Cyber Absence:

Parent(s) or guardian(s) will receive a time log of student online activity.

Parent(s) or guardian(s) may also be required to meet with the administrative team or sign an agreement regarding
their understanding of the attendance policy within 5 days.
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APPENDIX H

Notice to Parents of Children Who Reside in the Palisades School District

In compliance with state (Chapter 14) and federal law, notice is hereby given by the Palisades School District that it
conducts ongoing identification activities as a part of its school program for the purpose of identifying students who
may be in need to special education and related services. If your child is identified by the school district as possibly in
need of such services, you will be notified of applicable procedures. Individualized services and programs are availa-
ble for children who are determined to need specially designed instruction due to a disability.

If you believe that your school-age child may be in need of special education services and related programs, screen-
ing and evaluation processes designed to assess the needs of the child and his/her eligibility are available to you at no
cost, upon written request. This process may include a review of functional vision, hearing, speech and language.
You, as the parent, may request screening and evaluation at any time, whether or not your child is enrolled in the
district’s public school program. Requests for screening and multidisciplinary evaluation are to be made in writing to
the principal of your child’s school, or to Mr. Lou deFonteny, Director of Pupil Services, Palisades School District, 39
Thomas Free Drive, Kintnersville, PA 18930.

In compliance with state (Chapter 15) and federal law, the Palisades School District will provide to each protected
handicapped student without discrimination or cost to the student or family, those related aids, services or accom-
modations which are needed to provide equal opportunity to participate in and obtain the benefits of the school pro-
gram and extracurricular activities to the maximum extent appropriate to the student’s abilities. In order to qualify
as a protected handicapped student, the child must be of school age with a physical or mental disability that substan-
tially limits or prohibits participation in or access to an aspect of the school program. These services and protections
for “protected handicapped students” are distinct from those applicable to all eligible or exceptional students en-
rolled (or seeking enrollment) in special education programs.

For further information on the rights of parents and children, provision of services, evaluation and screening
(including purpose, time, and location), and rights to due process procedures, you may contact the building principal
in writing, or Mr. deFonteny, as noted above.

In compliance with state law (Chapter 16), the district provides screening and evaluation services to determine
whether students are in need of enrichment and/or acceleration opportunities beyond those provided within the
regular education program.

When a student is identified as Mentally Gifted, an individualized educational program plan is developed and provid-
ed at no cost to student or parent. Screening and evaluation procedures include referrals from parents or teachers,
administration of a class-wide ability measure in grade 2, review of performance on standardized achievement
measures, and individual assessment of academic and cognitive skills. Parents may initiate the screening or evalua-
tion process; however, only one evaluation to determine eligibility for gifted services will be honored within a school
year. Such requests are to be in writing to your child’s principal.

Confidentiality: All information gathered about your child is subject to the confidentiality provisions contained in fed-
eral and state law. The district has policies and procedures in effect governing the collection, maintenance, destruc-
tion and disclosure to third parties of this information. For information about these policies and procedures, as well
as rights of confidentiality and access to educational records, you may contact the building principal in writing, or Mr.
deFonteny as noted above.
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APPENDIX |

Confidentiality and School Records Policy

To facilitate the educational interests of our pupils, the school collects, maintains and disseminates educational rec-
ords. Directory information is housed in the school office and includes such items as the registration form, report
cards and results of standardized tests. The confidential file is maintained by the school counselor and contains the
results of individual testing, personal information, and special education reports. The student’s health record is kept
on file by the school nurse.

These records are available to parents, and students age 18 and over. To review any or all of these records, a written
request must be sent to the building principal. An appointment will be scheduled. During the appointment, the
school counselor or other professional personnel will be present to answer questions.

Other than school personnel with legitimate reasons for seeing your child’s records, no one is permitted to see the
files without your written permission (except in the case of a court subpoena). This policy protects your right to pri-
vacy.

Your child’s confidential file is reviewed at the end of the 3"’, Sth, 8th, and 12™ grades by the school counselor. Mate-
rial no longer necessary is destroyed. Official administrative records will be maintained in perpetuity by the school
district. Confidential records will be destroyed two years after graduation, or by age 23 for students who withdraw
from school, with the possible exception of certain special education records.

A copy of the Student Records Policy and its accompanying Procedures is available for review in every school office.
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APPENDIX J YOUTH SUICIDE AWARENESS, AND PREVENTION
(formerly Suicide Awareness, Prevention and Response)

Board Policy Number 819, Adopted: August 19, 2015; Last Revised: May 2, 2018

Purpose
The Board is committed to protecting the health, safety and welfare of its students and the school community. This poli-

cy supports the provision of district programs and practices designed to prevent suicide

Authority

This policy shall apply in any situation where a student is expressing suicidal thoughts or intentions of self-harm on

school property, at any school-sponsored activity, or on any district-sponsored vehicle providing transportation to or

from a school-sponsored activity. This policy shall also apply following a student’s suicide threat or attempt that does

not occur on school grounds or during a school sponsored activity, but that is reported to any school personnel.
Publication of Policy

The district will notify its school personnel, students and parents/guardians of this policy and will post the policy on the

district’s website.

Definitions

At-Risk for Suicide shall mean any youth with evidence of risk factors or warning signs that increase the likelihood of
suicidal behavior.
Chief School Administrator shall mean the Superintendent of the school district.
Crisis Response Team shall include, but may not be limited to, the administrators, school counselors, the school nurse,
social worker, and/or other members of the Student Assistance Program (SAP), as designated, and may include other
members as deemed appropriate by the building principal. Community mental agency resources may be called for assis-
tance to be a part of the team.
Expressed Suicidal Thoughts or Intentions shall mean a verbal or nonverbal communication that an individual intends
to harm him/herself with the intention to die, but has not acted on the behavior.
Prevention refers to efforts that seek to reduce the factors that increase the risk for suicidal thoughts and behaviors and
increase the factors that help strengthen, support, and protect individuals from suicide.
Protective Factors shall refer to characteristics (psychological and social) that reduce risk and the likelihood of the indi-
vidual developing a mental illness.
Resilience shall refer to an individual’s ability to persevere in the face of adversity and reduce the risk of unhealthy out-
comes.
Risk Factors shall mean the personal or environmental characteristics associated with suicide. People affected by one or
more of these risk factors have a greater probability of suicidal behavior.
School Connectedness shall mean the belief by students that adults and peers in the school care about their learning, as
well as about them as individuals.
School Personnel include, but may not be limited to, administrators, teachers, paraprofessionals, support staff, coaches,
bus drivers, custodians and cafeteria workers.
Suicide shall refer to death caused by self-directed injurious behavior with any intent to die as a result of the behavior.
Suicidal Act or Suicidal Attempt shall mean a potentially self-injurious behavior for which there is evidence that the per-
son probably intended to kill him/herself; a suicidal act may result in death, injuries, or no injuries.
Warning Signs are evidence-based indications that someone may be in danger of suicide, either immediately or in the
very near future.

Suicide Awareness and Prevention
The district shall establish a crisis response team. The crisis response team may include, but is not limited to, adminis-
trators, school counselors, the school nurse, social worker, and/or teachers and other members of the school’s Student
Assistance Program team. (Community agencies and appropriately trained staff (i.e., Counselors, social workers, psy-
chologists) from other school districts may be utilized in times of crisis)

-Continued on next Page-
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APPENDIX J YOUTH SUICIDE AWARENESS, AND PREVENTION continued

The district shall utilize a multifaceted approach to suicide awareness and prevention, which includes the following:

Staff Development

The school personnel, including, but not limited to, administrators, teachers, paraprofessionals, support staff, coaches,
bus drivers, custodians, and cafeteria workers, shall receive information regarding the school’s protocols for suicide
awareness and prevention. Education will be provided for all school personnel about the importance of suicide preven-
tion and recognition of suicide risk factors, as well as strategies to enhance protective factors, resilience, and school
connectedness. Additionally, all school personnel will be educated about the warnings signs and risk factors for youth
depression and suicide. As part of the district’s Professional Development Plan, professional staff in the school build-
ings serving students in grades six (6) through twelve (12) shall participate in four (4) hours of youth suicide awareness
and prevention training every five (5) years.

Prevention Education for Students

Students shall receive age-appropriate lessons in their classrooms through health education or other appropriate cur-
ricula on the importance of safe and healthy choices, as well as help seeking strategies for self and/or others. Lessons
shall contain information on comprehensive health and wellness, including emotional, behavioral and social skills de-
velopment. These lessons may be taught by health and physical education teachers, community service providers,
classroom teachers or student services staff.

Student education may include, but is not limited to, the following:

Information about suicide prevention. Resources are available on at www.education.pa.gov.

1. Help-seeking approaches amongst students, promoting a climate that encourages peer referral and emphasizes
school connectedness.

2. Increasing students’ ability to recognize if they or their peers are at risk for suicide.

3. Addressing problems that can lead to suicide, such as depression and other mental health issues, anger, and drug
use.

Intervention/Prevention

Students who are in need of intervention shall be referred in accordance with the school entity’s referral procedures
for screening and recommendations.

In compliance with state regulations and in support of the school’s suicide prevention methods, information received
in confidence from a student may be revealed to the student’s parents/guardians, the building principal or other appro-
priate authority when the health, welfare or safety of the student or other persons is at risk.

Any school personnel who suspects a student may be exhibiting risk factors, or warning signs, or who has an indication
that a student may be contemplating suicide, shall refer the student for further assessment and intervention in accord-
ance with the district’s referral procedures.

The district shall create an emotional or mental health safety plan to support a student, if the student has been identi-
fied as being at increased risk of suicide.

For students with disabilities who are identified as being at-risk for suicide or who attempt suicide, the appropriate
team shall be notified and shall address the student’s needs in accordance with applicable law, regulations and Board

policy.

-Continued on next Page-
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APPENDIX J YOUTH SUICIDE AWARENESS, AND PREVENTION continued

If a student is identified as being at-risk for suicide or attempts suicide and requires special education services or ac-
commodations, the Director of Pupil Services shall be notified and shall take action to address the student’s needs in
accordance with applicable law, regulations and Board policy.

Any school personnel who are made aware of any threat or witnesses any attempt towards self-harm that is written,
drawn, spoken, or threatened shall immediately notify the principal or designee. Any threat in any form shall be treat-
ed as real and dealt with immediately. No student should be left alone, nor confidences promised. In cases of life-
threatening situations, a student’s confidentiality will be waived. The district’s crisis response procedures shall be im-
plemented.

Procedures for Parental Involvement

Parent/Guardian of a student identified as being at risk of suicide must be immediately notified by the school and must
be involved in consequent actions. If any mandated reporter suspects that a student’s risk status is the result of abuse
or neglect or if the parent/guardian refuses to adequately cooperate to ensure the students’ safety, that individual
must comply with the reporting requirements of the Child Protective Services Law.

Response to Suicide or Suicide Attempt on Campus

The first school personnel on the scene of a suicide or suicide attempt must follow the district’s crisis response proce-
dures, and shall immediately notify the principal or designee and request 911 support.

The school entity will immediately notify the parents/guardians of the affected student(s).

Resources for Youth Suicide Awareness and Prevention

A comprehensive set of resources for youth suicide awareness and prevention is accessible through the Department of
Education at www.education.pa.gov

PA Youth Suicide Prevention Initiative www.payspi.org

Suicide Prevention Resources Center www.sprc.org
American Foundation for Suicide Prevention www.afsp.org
Reference: 2012 National Strategy for Suicide Prevention: Goals and Objectives for Action

Local Resources for Crisis Assessments

o Foundation Behavioral Health 215-345-7151
® Penn Foundation for Mental Health 215-257-6551

e lenape Valley Foundation Crisis Line 215-345-2273
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APPENDIX K

Medication Procedures

In the interest of student safety, all prescription medications and over-the-counter medications to be taken or adminis-
tered during the school day are to be brought to school by a parent, registered with the school nurse, and taken in the
presence of the school nurse. Any other arrangement for transporting medication to or from school requires the ap-
proval of the building principal. All medication must be brought to school by the parent clearly labeled in the original
container, and be accompanied by a “Medication Administration Consent Form” (available in each nurse’s office or on
district website) which indicates:

e Patient’s Name

e Name of medication

e Route and Dosage

e Time of medication administration

e Directions

e Reason for medication

e Discontinuation date

e Does child take any other medication
e Licensed prescriber signature

e Licensed prescriber's printed name

Students with a diagnosed condition requiring self-administration of emergency medications (asthma, bee stings,etc)
who have medication orders, parental permission, and have demonstrated responsible behavior to carry and self-

administer their medications, may be permitted to keep such medications in their possession (EpiPen AND INHALERS)

* Medication dispensing instruction forms can be obtained from your school office, school nurse, or from the district
website.
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APPENDIX L

Homeless Services

McKinney Vento Homeless Assistance Act

McKinney Vento Homeless Assistance Act (McKinney-Vento Act) is a Federal Law designed to address the needs of
homeless children and ensure educational stability. Under this Act, school districts are responsible to support students/
families through identification, connection to resources, and ensuring educational stability.

Homeless Definition: When a family experiences a loss of housing related to factors that create instability in housing
forcing them to live in motels, hotels, camping grounds, in cars and other related insufficient living conditions (lack of
regular fixed and adequate sleeping accommodations), they are considered homeless. Homeless youth who are not in
the care of their parents or legal guardian and are not supported by a resident of a district who completes a 1302 affi-
davit thereby agreeing to support the student gratis (without compensation), are designated Unaccompanied and also
meet the definition of homelessness.

Homeless Identification: School Districts begin identification of homeless students during the enrollment process.
Should a parent, guardian or student believe they meet the definition to be considered Homeless under the McKinney
Vento act, they should notify the registrar or school counselor. The registrar or school counselor will notify the Home-
less Liaison who will reach out to support the family/student.

District Responsibilities: The LEA ensures students, families, and unaccompanied youth are aware of their McKinney-
Vento rights and available program services. The LEA ensures all shelters and community homeless service providers
are aware of the transportation mandate made available to those students experiencing homelessness. The LEA allows
students to remain in their school of origin should a dispute arise. The LEA ensures that internal policies and/or proce-
dures do not create or exacerbate educational barriers to the identification, enroliment and retention of students ex-
periencing homelessness. The LEA ensures the timely and accurate identification of students experiencing homeless-
ness. The LEA ensures the immediate enrollment of students experiencing homelessness. The LEA ensures assisting
unaccompanied homeless youth with enrollment, school placement decisions, and academic supports. The LEA ad-
dresses child/family referrals to appropriate health care, dental services, and other medical services. The LEA ensures
families experiencing homelessness have access to district-wide parent involvement activities and initiatives. The LEA
ensures collaboration, communication and service coordination between the school, the previous school and commu-
nity agencies to meet the needs of students/families experiencing homelessness.

Homeless Dispute Process: Anytime there is a disagreement that may arise regarding the education of homeless stu-
dents including school placement, the district will first attempt to resolve the concern with the family/student. The dis-
trict may also consult with the Bucks County Intermediate Unit Region 8 Liaison to resolve disputes.If the dispute can-
not be resolved, a complaint may be filed with the Pennsylvania Department of Education (PDE). The district may also
notify the family, in writing, that the PDE is being consulted to assist in the homeless determination. A written explana-
tion of the district’s decision will be provided allowing the family to dispute the determination. Throughout the dispute
process, education will continue in the school last attended or in the district in which they are seeking enrollment. Ac-
cess to education and services continue during the dispute process.

Palisades Board Policy

Palisades parents, students, and employees are encouraged to review board policies which can be found through
our website by accessing School Board and Board Policies: BoardDocs Specifically, policies numbered: 103, 122.1,
204, 218, 219, 220, 221, 222, 226, 227, 237, 249, 815, and 824 should be reviewed annually.
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